Poccuiickas ®enepanus
Anmvunuctpanus bopoBckoro cembcosera

KpyTtuxunckoro paiiona AJTaiiCKOro Kpas

ITOCTAHOBJIEHUE

17 oxtsi6ps 2014 Ne 19 c.bopoBoe

OO0 oTMeHe mocTaHOBJICHUS aIMUHKCTpaIuu bopoBckoro cenbcoBera No 18

ot 23.10.2012 «O06 yTBepxkaennn A MUHUCTpATUBHOTO PermamenTa
MPEAOCTaBICHUS MYHUIUIIATLHON YCIYTH TI0 PETUCTPALlUU, CHITUU TPaXKJIaH 1o
MECTY XKHUTEIbCTBA» C U3MEHEHUSIMU U JIOTIOJTHEHUSAMU B PEAAKIIUU
noctanoBieHust Ne 24 ot 24.12.2012r.

Ha ocnoBanuu IIpotecta nmpokypopa paitona ot 08 oxtsa0ps 2014 Ne 91
Ha MMOCTaHOBJIEHUE agMUHUCTpaiu boposckoro cenbcoBera Ne 18 o1 23.10.2012
« OO0 yTBEpKJIEHUU aIMUHUCTPATUBHOTO PErjaMeHTa Mpe10CTaBICHUS
MYHULHANAIBHOM YCIYTH 10 PETUCTPALIUU, CHATUH I'PAXIaH MO MECTY )KUTEIbCTBA
Y U3MEHEHUSMU U JONOJHEHUSIMU B peJakiuu noctaHoBiaeHue Ne 24 ot
24.12.2012 r., ct. 3 3akona P® ot 25.06.1993 Ne 5242-1 « O nipaBe rpaxaan
Poccuiickoit @enepannu Ha CBOOOTy TEPEIBUIKEHUS, BHIOOP MeCTa MpeObIBaHUS
u xutenbcTBa B nipeaenax Poccuiickoit @enepaunn» [IOCTAHOBII A 1O :
1. OTMEHHTDH MOCTAHOBJIEHUE AIMUHHUCTpAalM BOpoBCKOTo cenbcoBeTa OT
23.10.2012 r. Ne 18 « OO0 yTBepx)aeHUU AJIMUHUCTPATUBHOTO pErjlaMeHTa
MIPEIOCTABICHUS MyHULMIIAIBHOM YCIYTH MO PErUCTPalyu, CHATHHU TPaXaaH 1o
MECTY JKUTEIIbCTBA « C U3MEHEHUSIMU U IONIOJIHEHUSAMHU B PEJAKIINH
nocranoBieHus Ne 24 ot 24.12.2012 1.
2. PazmecTuTh JaHHOE MOCTAHOBJICHUE Ha OQUIIMATIBHOM calTe AJMUHUCTPALIU
paiiona B cetu UaTepHeT: www.admin.krutixa.ru/

2. Hacrosmiee mocTaHOBJIEHHE BCTYMAET B CUJTY CO JIHS €ro OOHApOJOBaHUS HA
MH(POPMAIIMOHHBIX CTeHIaX AJIMHUHHCTpAMu BOpoBCKOro cenbcoBeTa U Mmoceaka
Macnsxa.

3. KoHTpOI1b 32 HCIIOJIHEHNEM HACTOALIETO MOCTaHOBIIEHHS OCTABJIAIO 32 COOOH .

I'maBa cenbcoBera H. H. Kykcos


http://www.admin.krutixa.ru/

IIpunoxenue

K II0OCTaHOBJICHUIO
AMUHHCTpAIUK CEJIbCOBETA
o1 23.10.2012 Ne 20

AIMHUHUCTPATUBHBIN PETJIAMEHT
npeaocraBjeHuss AxMuHucrpauued bopoBckoro ceabcoBera
MYHUUIUNAJAbHON yciayru «IIpuém 3asiBJjeHH, JOKYMEHTOB, a TaKKe
NMOCTAHOBKA IPAKIAAH HA YY€T B KayeCcTBe HYKIAWIUXCH B KUJIbIX
MoMeIIeHU X))

I. O0mue nmojo:xkeHus
1.1.HanmeHOBaHMEe MYHULUIIAJIbHOMN yCJYIH.
Hacrossmuii ~ ADMUHHUCTpAaTUBHBII  perjaMeHT  MPEeIOCTaBICHUS
MYHULIHUIAIBHOW YCIYyrd IO NOpUEMY 3asBICHUNA, JOKYMEHTOB, a TaKKe
IIOCTAHOBKE Ha YYET TpaxJaH B KAYE€CTBE HYXKJAWOMUXCSI B KUIBIX

noMemieHussx (majnee - MyHUIUINAIbHAS yCayra) OIpeneNnsieT CpPOKH,
MOCJIEIOBATEIbHOCTD J€UCTBUHN (A AMUHUCTPATUBHBIX IPOLIEAYP).
1.2. HammeHOoBaHue opraHa MECTHOI'0 caMoynpaBJieHUS,

NMPeJoCTABJIAIIIEr0 MyHUIMIAJIBHYIO YCAYTY.

MyHUIUMnaipHy0  YCIAyry  NpenocTaBiaseT  AJMUHUCTpALMs
bopoBckoro cenbcoBeTa (ganee - AIMUHUCTpALIUS).

1.3. HopmaTuBHBIC NpaBoOBLIE aKThl, peryjaupymoume
NpeJocTaBJeHe MyYHULIMNIAJbHOM YCIYI'H.

[IpenocraBienue MYHULIUITATBHON yCIIYyTH OCYILECTBISAETCS
B COOTBETCTBHHU C:

- Koncturynuen Poccniickon @enepanuu;

- ®enepanpbiM 3ak0HOM Poccuiickon ®denepanuu ot 29.12.2004
No 188-®3 (Kunumnsiii Kogekc)

- @epepanbabiM 3akoHOM oOT 02.05.2006 Ne 59-03

«O mopsiake paccMoTpeHus oopaniennit rpaxxaad Poccuiickoit @enepaunmny;

- ®enepanbubiM 3akoHOM 0T 06.10.2003 r. No 131-®3 «O6 obmux
IPUHIMIIAX OpraHu3alMM MECTHOIO caMoylpaBieHus B Pocculickon
denepaunm».

14. Pe3yabTaThl npeaocTaB/JieHUs MYHULIHMNAJBbHOW YCJIYIH



KoneuHpim pe3yJIbTaToOM PEJOCTABIECHUS MYHULIMIIAIBHON yCIyTU
ABJSAETCA  BblJa4a  WJIM  HAOpaBJIIEHUWE  TPaXIAaHUHY,  IOJABLIEMY
COOTBETCTBYIOIEE 3asBJIEHHE O TNPUHATHH HAa y4Y€T, OJHOTO
U3 CIENYIOIHNX JOKYMEHTOB:

- YBEAOMJICHME O MPUHATHM TIpakJaH HAa Yy4eT B KadyecTBE
HYXKJIAIOIUXCS B KUJIIBIX TOMEIIEHUSX;

- yBenomiieHMEe 00 OTKaze B  NPUHATUM  TpaxJaH Ha y4€T
B KaU€CTBE HYKJAIOIINXCS B )KHIIBIX TOMEILICHUSAX.

1.5. Onucanue 3asgBUTEICH

1.5.1. MyHununaneHass yciyra NOpeAOCTaBISAETCS  IpakJaHaM
Poccuiickoin denepanuu, MOCTOSHHO NMPOKUBAIOIIUM M 3apETUCTPUPOBAHHBIM
Ha TeppuTopun bopoBckoro cenpcoBera KpyTuxuHckoro paioHa ANTancKoro
Kpasi, KOTOpBIE:

1) He SBIAIOTCA HAHUMATENSIMU SKWJIBIX NOMEUIEHWH MO JOroBopam
COLIMAJBPHOIO  HaliMa  WJIM  YJ€HaMH  CE€MbM  HAHHUMATENs  KUJIOTO
NOMEIIEHUs] MO JOrOBOPY COLMAIbHOrO HaiiMa JuU00 COOCTBEHHHKaMU
KUJIBIX TOMEIIEHWH WIM  WIeHAaMH CeMbU COOCTBEHHUKA  JKHIJIOTO
NOMEUIEHNUS;

2) ABASIIOTCS HAHUMATEJISIMM JKWJIBIX [OMELIEHUH 10 J0roBopam
COLIMAJBPHOIO  HaliMa  WJIM  YJ€HaMHM  CE€MbM  HAHHUMATENsl  KUJIOTO
MOMEUICHUS IO JIOTOBOPY COIHAJIBHOTO HaiMa Ju00 COOCTBEHHUKAMU
XKUJIBIX TOMEIIEHWH WIM  WIeHAaMHM CeMbU COOCTBEHHUKA  JKHIIOTO
NOMEIlleHUsT M oOecrneyeHHble OOLIel IIOMAAbI0 JKUIOT0 MOMELIEHUs
Ha OJTHOTO YJIeHa CEMbU MEHEe YUYETHON HOPMBI;

3) NpoXKHUBAOT B IMOMEUIEHUU, HE OTBEYAIOLIEM YCTaHOBJIEHHBIM
JUISL AKUJIBIX IOMEUIEHU TpeOOBaHUAM;

4) ABAAKOTCA HAHUMATEISIMM JKWJIBIX IOMEIIEHWM 00 J0roBopam
COLMAJILHOTO HaiiMa, 4YIEHAaMU CE€MbU HAHHUMATENs >KWUJIOTO IOMEIIeHa
IO JIOTOBOPY COLMAIbHOTO  HaiMa  WIM  COOCTBEHHHUKAMHU  KUJIBIX
NOMEUIEHUH,  WIEHAMHM  CEMbUM  COOCTBEHHHMKA JKWJIOTO  IOMEIICHHS
NPOXKUBAKIIMMH B KBapTUpPE, 3aHATOM HECKOJbBKHUMH CEMbSIMHU, €CIH
B COCTaB€ CEMbHM HMeEETCs OOJIbHOM, CcTpajalIuil Tsokeno  GopMon
XpOHMYECKOTO 3a0oyieBaHMsA, MPU KOTOPOM COBMECTHOE NPOKHBAHHE
C HAUM B OJHOH KBapTUpPE HEBO3MOXHO, U HE HMMEIOIIMMH HHOTO >XHUJIOTO
NOMEIIEHUs, 3aHMMAaeMoOro IO  JIOTOBOPY  COLMAJIBHOTO  HailmMa  Wiu
IPUHAUIEKAIIET0 Ha IpaBe COOCTBEHHOCTU. IlepedyeHb COOTBETCTBYIOLIMX

3a00JIeBaHUH yCTaHABIMBAETCs yIOJIHOMOUYEHHBIM [IpaButensctBom Poccuiickoi
Ddeneparuu denepaabHBIM OPTaHOM HCIIOJIHUTEIBHOM BIACTH.

1.5.2. MyHuuunanbHas yciyra  MNpeaoCTaBJISACTCS rpaxjiaHam
HYXJAOIMMUMCS B KUJIBIX ToOMeueHusax, B Ilopsake, YCTaHOBJIEHHOM
3aKOHO1aTeNIbCTBOM Poccuiickon denepanuu.



1.5.3. 3asgBieHuss O NPUHATHM Ha YYET B KAYECTBE HYKIAIOIIUXCS
B JKWJIBIX TOMEUIEHUSIX MOJA0TCS TpakKlaHaMU JIUYHO.

B ciaydyae HEBO3MOXXHOCTH JIMYHOW SIBKM NPU IOJAa4Y€ M IOJIy4YEHUU
JOKYMEHTOB, MHTEPECHl I'PAXKJAHUHA, HYXJAIOIIETOCS B >KWJIOM I[OMEIIEHUH,
MOKET MNPEACTABIATh WHOE JIUIO0 NPU NPEIbSIBICHUU MACHOpPTa WU HHOTO
JOKYMEHTA, YJIOCTOBEPSIOLIEr0 JIMYHOCTh I'Pa)KJaHHHA COTJACHO MOJHOMOYHSIM
HOTapHaJIbHO 3aBEPEHHON JOBEpeHHOCTH. IHTEepechl HeeecnoCOOHbBIX Ipak/iaH
MpU TOCTAHOBKE HAa YYET MOKET MPEACTABJISITh 3aKOHHBIM MPEICTABUTENb —
ONEKYH Ha OCHOBAHUM IIOCTAHOBJEHHS O HA3HAYEHUHU OIIEKH; HHTEPECHI
HECOBEPIIECHHOJIETHUX - 3aKOHHBIE MPEACTABUTENHN (POAUTENN, YCHIHOBUTEIIH,
ONEKYHBI, CIIEIUATIUCTBl OPTaHOB ONEKH).

I1. ITopsiaok npeaocTaBJaeHU MYHULIMIIAJIBHON YCJIYTH.

2.1. Ilopsinok HH(MPOPMUPOBAHHUS O MNPABWJIAX MPeAOCTABJIECHUSA
MYHHUIUNIAJIbHOM yCIYTIH.

2.1.1. MadpopmupoBaHre O MpaBujax MPEIOCTaBICHUS MYHULUIIAIbHOU
YCIIYTH OCYIIECTBIISIETCSL:

- HETOCPEACTBEHHO B IOMEIEHNN A IMUHUCTpALUH;

- C UCTIIOJIb30BAaHUEM CPEJICTB CTALIMOHAPHON TeIe(POHHOI CBSI3U;

- TIOCPEICTBOM pa3MelieHuss uHbopMaluu Ha OQUIMATIBLHOM CaiTe
Anmvunuctpanuu KpyTuxuackoro paiioHa AinTaickoro kKpas;

- Ha UH(POPMAITMOHHBIX CTEHAAX;

2.1.2. AaMuUHUCTHpaLUsl HAaXOAUTCA 1o aapecy: 658740 Anralickuii kpail,
Kpyruxunckuii paitona, c. bopooe, yn. Homas, nom 15 kB.2 , Tenedon: (8 385
89) 2-83-33
aZipec MEKTPOHHOM mouThl: mo.krutiha.ru.;
aapec cetu Murepuer: www.admin.krutiha.ru.

2.1.3.I'paduk paboThI cieruanucTa AIMUHUCTPAIIAN TPEAOCTABIISIONIETO
MYHULIMNAIBHYIO YCIIYTY:

JIuu Hemesn Ilepuoanl n yacel padoThI
IlonenenpHUK 9-00 mo 17-00, o6exn 13-00 no 14-00 npuémHbIi 1eHB
Bropauk 9-00 no 17-00, o6en 13-00 mo 14-00 He mpUEMHBIIMA
JICHb

Cpena 9-00 mo 17-00, o6en 13-00 mo 14-00 He mMpUEMHBIMA
JICHb

Yetepr 9-00 mo 17-00, o6en 13-00 mo 14-00 He mMpUEMHBIMA
TICHb

[IaTauna 9-00 mo 16-00, o6en 13-00 no 14-00 npuémubIi 1CHB

Cy0060Ta, BOCKpeceHbe Brixoanbie n1HU

2.1.4. Anpec MecTopacnonoxeHus, TenedoH s CIPaBOK 151

KOHCYJIbTAlMW, aJpec OJJIEKTPOHHOW NOYThl AJMUHUCTPAUUU, CBEIACHUS



o rpaduke (pexume) padoThl AIMHHHUCTPAIIMH COOOIIAIOTCA 1O TeiedoHaMm,
a TakKe pa3MemniaTcs Ha oQuIUanIbHOM  caiTe  AJMHHHCTpAIHH
Kpytuxunckoro paiiona Anraiickoro kpas: www.admin.krutiha.ru.

2.1.5. Koncynpranmmm (CmpaBKH) IO BOIMpPOCAM MPEAOCTABICHHS
MYHUIIUTIATBHOW YCIYyTH TMPEIOCTABIAIOTCS CHEIUAIUCTOM AIMUHHUCTPALUH
CeIbCOBETA.

2.1.6. KoHcyibTauuu npegocTaBIsIOTCS IO BOMPOCaM:

- MepeyYHsT HEOOXOIUMBIX JOKYMEHTOB JUISI TPHUHATHSA T'pakaaH
Ha Y4€T B KaUeCTBE HYXJIAIOIIMXCS B XKHUJIBIX TOMCIICHUSX

- TpeOOBaHMN K TpaxjaaHaM, HPEAbIBIACMBIM JUIS MPUHATHS
Ha y4ET B KQUECTBE HYKJIAIOMIUXCS B JKHMIIBIX ITOMEIICHHUSX;

-  HWCTOYHUKOB TOJYYCHHS  JIOKYMEHTOB,  HEOOXOJUMBIX IS
NPUHATHS HA YYET B KAUYECTBE HYXIAIOIMIMXCS B XKHUJIBIX TOMCIICHUSX

MeCT ©  TpaduKOB  TpUEeMa TpaxJaH  CICIUATUCTAMH

AQMUHUCTpaLNWY,

- TIOpSIIKa U CPOKOB PACCMOTPEHUS 3aBIIEHUN U JOKYMEHTOB;

- nopsaka 00xanoBaHU JNEeUCTBUUI (6e3nericTBU)
U pELIEHUH, OCYILIECTBIISIEMBIX " NPUHUMAEMBIX B XoJe
MPEAOCTABIEHUS MyYHULIUNAIIBHOW yCIIYTH.

2.1.7. OcHoBHBIMH TpeOOBaHUSIMU pu KOHCYJIbTUPOBAaHUU
ABJISFOTCS:

- KOMIIETEHTHOCTb;

- 4ETKOCTh B U3JIO)KEHUU MaTepuana;

- IOJIHOTA KOHCYJIbTUPOBAHUA.

2.1.8. Koncynbranun MPEAOCTABIAIOTCS npu JAYHOM
oOpallleHuu, C HCHOJb30BAaHUEM  CpPEJICTB  MaccoBOW  MH(opManuu,
UH()OPMALMOHHBIX CHUCTEM OOIIEro MOJIb30BaHMS (B TOM  YHCIE CETH
NHTepHeT, NOUYTHl U TeNEPOHHOMN CBSI3U, JIEKTPOHHON MOYTHI).

Kpome Toro, umHpopmauuss o MecTax HAXOXJAEHUS U rpaduke
paboThl aJIMUHUCTPALMU, MNPEJOCTABIAIONIECH MYHHUIUNAIbHYI YCIYTYy,
tenedoHax, aapecax oOQUIMAIBHOTO caiiTa, O TMOPAAKE MOJYyUYECHUS
MHpopManuu  3asABHUTENSIMU 1O  BOINpoOcaM  MPEJOCTaBIECHUS
MYHHULIUNAIBHON yCIYyTH, B TOM YHCJIE€ O XOJ€ MPEeAOCTABICHHUS
MYHHIUNIAJIBHON YCIyTH, NPEOCTaBISETCS IpakJlaHaM MyTeM pa3Mel[eHUs
MHpOpMAIMM HA CTEHJaX B MECTaxX NPEeIOoCTaBICHUS MYHHUIUMIIAIbHOU
YCIyTH.

2.1.9. [IlIpu otBeTax Ha TenedOHHBICE 3BOHKH W YCTHBIE OOpalieHHS
CrieuuaiucT AJIMUHUCTpAUU MOAPOOHO, B BEXKIUBOW (KOPPEKTHOM)
dbopme uHPOPMUPYIOT OOPATUBIIMXCSA MO HHTEPECYIOIIUM HX BOIMPOCAM.
OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HadyMHATHCA € HUHpOpmManuu



O HAaMMEHOBAHUH OpraHa, B KOTOPHIM MO3BOHUI I'PakAaHUH.

[Ipy HEBO3MOXKHOCTH CHEUHANIUCTa AJMHHUCTpPALUU, MPUHSABILETO
3BOHOK, CaMOCTOSITEJIbHO OTBETUTb Ha TMOCTaBIEHHBIE BOMPOCHI,
TeaeOHHBIM 3BOHOK JOJDKEH OBITh TMepeajpecoBaH (mepeBeneH) Ha
JPYToro CruenHalnucTa UM XK€ OOpaTUBIIEMYCS TpaXJTaHUHY JOJIKEH ObITh
cooO1ieH TenedOoHHBIH HOMEp, IO KOTOPOMY MOXHO MOJIYYUTh HEOOXOIUMYIO

UHpOpMAIHUIO.
2.1.10. Cnenuanuct AJIMUHHCTpaLNH, OCYIIECTBIISIOIINN
npuéM,  KOHCYJbTHpOBaHUE,  O00si3aH  OTHOCHUTBCA K  OOpaTUBIIMMCS

rpakJjaHaM  KOPpPEKTHO ¥  BHHUMATEIbHO, HE YHWXKasd UX YECTH
U JIOCTOMHCTBA.

2.1.11. TI'paxpanun ¢ yuérom rpaduka (pexuma) palOoOThI
cnenuanucra AJMUHUCTpAalMM C MOMEHTa TIpEJICTaBICHUS 3asiBJICHUS
U HEOOXOJUMBIX JTOKYMEHTOB HMEET MpaBO Ha IMOJYyYEHHUE CBEJICHUU
O TPOXOXKIECHUHU MPOIEAYyp IO  PACCMOTPEHUIO ero 3asiBJICHUS
U JOKYMEHTOB IpH nomoinu Tenedona, MHTepHeTa, 3€KTPOHHOM MOYTHI.

2.1.12. TI'paxnane B 0053aT€IHHOM TOPSIKE HHPOPMUPYIOTCS:

- 00 oOTkaze B TNPUHATHU TpaxJaH Ha Yy4€T B KadyecTBe
HY>KJIAIOIIMUXCS B )KUJIBIX MMOMEIICHUSIX C YKa3aHUEM OCHOBAaHHUH OTKa3a;

- O NPOAJEHUH CPOKOB PACCMOTPEHMS 3aSBICHUS C yKa3aHUEM
OCHOBAaHUH JIJIs1 3TOTO.

2.1.13. Undopmanusi o mpaBWiIax MPENOCTABICHUS MYHUIIMTAIbHON
YCIyTU MPEJOCTABIAETCS OeCTIaTHO.

2.2. Cpoxku npexocTaBJIeHUS MYHUIUIIAJTBHOM YCJIAYTH

2.2.1. WnadopmupoBaHue U  KOHCYJIbTUPOBAHME TpaxKJIaH IO
BONPOCY TMPUHATHS HA YyYeT B KA4eCTBE HYXKJAIOUIUXCS B  KUJIBIX
MOMEIIEHUSX OCYIIECTBIISIETCA B MOPSAAKE )KUBOUM OUepeu.

2.2.1. 3asgBimenne M JOKYMEHTHI, YKa3aHHbIE B  IIYHKTE
2.5. HacToAIEro AAMUHUCTPATUBHOIO peTiaMeHTa MOJJIeXaT 00s3aTeIbHON
perucTpaluu B TeueHHe TpE€X JHEHW ¢ MOMEHTa MOCTYIUICHUS
B AJIMHUHHUCTPAIHIO.

2.23.B cpox, H©He mo3aHee 30 pabouyux gHEW co  OHA
MpeICTaBICHUS JOKYMEHTOB, AJMUHHCTpalus IO pe3yJbTaTam
paccCMOTpEeHUs 3asBJICHUS U HUHBIX MPEJICTAaBICHHBIX JOKYMEHTOB
NpUHUMAET pElIeHWEe O NPUHSATHM Ha y4yeT WiM o0 OTKaze B NPUHATHHU
rpa)kJlad Ha y4eT B KaueCTBE HYXJAIOUIUXCS B KUJIBIX TOMEIICHUSIX.

2.2.4. AnMuHUCTpaIus HEe MO3JHee yeM uepe3 3 pabouux AHS CO JHS
OPUHATUS pEUIeHHsT O TMPUHATUM Ha YYET BbIAAET WJIM HapaBlseT
IrpaXkJIaHUHY, MMOIaBIIEMY COOTBETCTBYIOIIEE 3asiBJICHUE O MPUHSATUHU Ha YUET,
JOKYMEHT, MOJATBEPKAAIONIUNA MPUHITHE PEUICHUS O MPUHITUHU Ha YYET JIU00
00 oTkaze B MIPUHATUHU Ha yUET.



2.3. IlepeyeHbp OCHOBAHMH /sl NMPUOCTAHOBJEHHUA JH00 OTKa3a
B NPe0CTABJIEHUH MYHUIMIIAJbHON YyCIYTrH
2.3.1. B npuHATHM Ha Y4YE€T TpakJaH B KayeCTBE HYXKIAIOIMIUXCSH
B JKMJIBIX TOMEIIEHUSIX OTKA3bIBAETCS:
B Clly4yae NMPEACTABIECHUA JOKYMEHTOB, KOTOPBIE HE MOATBEPKAAIOT
MIPaBO COCTOATH HA yYETE B KAUECTBE HYKJIAIOIIUXCS U JKUIIBIX TOMEIIECHUSX;
- B Clly4ae HEIPEACTAaBICHUS WM HEIOJHOTO IPEACTABICHUS

JTOKYMEHTOB, yKa3aHHBIX B MPUIIOKECHUH Ne 5 HACTOSIIETO
AJIMUHUCTPATUBHOTO
periiaMeHTa;

- B ClIy4yae €cJu Ipa)xJaHe, KOTOpble C HaMEpPEeHHEM NMPUOOPETEHUs MpaBa
COCTOSATh HA yYe€Te B KAYECTBE HYKIAIOLIUXCS B KUJIBIX [IOMELIEHUAX COBEPLINIU
NECHCTBUSA, B pe3yjbTaTe KOTOPBIX TaKUE TPa)KJAaHE MOTYT OBbITh NIPH3HAHBI
HYXXKIAIOIIMMUCSA B JKUJIBIX IOMEILEHUAX, NPUHUMAIOTCI Ha YYET B KayecTBE
HYXXKIAIOLIMXCA B JKUJIBIX IOMEILIECHUSAX HE paHee 4YeM uepe3 IATh JIET CO JHsA
COBEPILIECHUS YKa3aHHBIX HAMEPEHHBIX JICHCTBUM.

- B cllyyae OTCYTCTBHSl Yy 3asBUTENsl rpaxkiaaHctBa P® wunu
COOTBETCTBYIOLIETO  MEXIYHApOJHOTO JOroBopa O IPaBOBOM  CTaTyce
MHOCTPaHHBIX rpaxaaH B Poccuiickont @enepanumu.

2.4. TpeOoBaHus K MeCTaM NMPeAOCTABJICHUS MYHUIIMNIAJIbHOM yCJIYTH

2.4.1. TpeOoBanuss K pasMelmleHUIY H  0(QOPMJICHUIO
noMeueH i

[Tomenienus HOOJDKHBI COAEPKATh MecTa st UH(POPMHPOBAHUS,
0’KUJIaHUS U MIpUeMa rpakaaH.

[TomemeHnus JOJIKHBI COOTBETCTBOBAThH CaHUTAPHO-
ANUAEMHUOJIOTHYECKUM MPAaBUIIaM U HOPMaM.

2.4.2. TpeOoBanusi K Ppa3MelleHHW ©W  O(QopMIIeHHIO
BH3YaJbHOW, TEKCTOBOU M MYJbTHMEANNHON HHPOPMaALUU

[Tomenienus  IOJDKHBI  cOAEpX aTh  MecTa  HMH(GOPMHUPOBAHHUS,
npellHa3HAuYCHHbIE [UIS O3HAKOMJIEHHMS TpaxJIaH ¢ HWHOOPMAIMOHHBIMU
matepuaiamu. MecTta UHPOPMUPOBAHUS OOOPYIAYIOTCS  BHU3YaJIbHOM,
TEKCTOBOW HHpOpMalnuel, pa3MenaeMoil Ha HHPOPMAIMOHHBIX CTEHJIAX.
K wuHpopMalmoHHBIM CTEHJaM, Ha KOTOPBIX pa3Mmemniaercs uHdopmanus,
JOJKHA OBITh 0OecIiedeHa BO3MOXKHOCTh CBOOOIHOT'O JTOCTYIIa T'PakK1aH.

2.4.3. TpeOoBaHus K 000PYIOBAHHMIO MECT OKMAAHUS

Oxupanve mnpuéma rpaxIaH OCYUIECTBISETCA B  3JaHUU
AJIMUHUCTpAllMM, B  CHEHHUAIbHO  BBIAEICHHBIX  JUI  OTUX  LEJel
MECTax.

HAnsa oXxujgaHusa TNOpuemMa TrpaxjJgaH OTBOJAIATCI MecTa,
000pyI0BaHHBIE CTYJIbSIMU.

B wmecTax oXugaHus HMMEKOTCS CpPEACTBA ISl OKa3aHUsA MEPBOU



MOMOIIHM ¥ TOCTYIHBIE MeCTa OOIIEro MoJb30BaHus (TyaseT).

Bxon u BbIXOJ W3 moMenieHUH OOOpPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeJsIMU.

24.4. TpedoBanus K MecTaM IS UH(OPMHUPOBAHUSA
3asiBUTeJIell, MOJIy4YeHUsT HH(OpMANMM W 3aNO0JHEHHUA He00XOJAUMBIX

AOKYMEHTOB
MecTta uH@OpMHUpOBaHUS, NMPEJIHA3HAYEHHBIE JJIsI O3HAKOMJICHUS
rpaxkaad ¢ UHGOPMAIMOHHBIMU  MarepuajiaMu,  O0OpyIylOTCsA: -

MH(OPMAIIMOHHBIMU CTE€HJAAMH, CTYJIbsIMU.

Ha HHPOpPMAIMOHHBIX CTeHaax B NOMEIIEHUSX,
NMpeaHa3HAYCHHBIX i1 MNpuéMa TpaxaaH, pa3MellaeTcs Cieayromas
uHpOpMaLIHS:

- pexxuM paboThl cienuanucTa AJMUHUCTPALIUH;

- rpad UK MpUeMa IpaxkJaaH ClieralucTaMu AJAMUHUCTPAIINY;

- ampeca  OQUIMAIBHBIX  CalTOB  AJMHHUCTpallMd B  CETHU
HNuTepHerT;

- Homepa TenedoHOB, (akcoB, aapeca DICKTPOHHOU MOYTHI
AJIMUHUCTpAIUN;

- TIepedYeHb JOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTaBJICHUS
MYHULUIIAIBHOU yCIIYTH.

2.4.5. TpeOoBaHus K MecTaM JJIf IPpUeMa IPaKIAaH

[Tpuem rpaxJIaH criequaiucTaMu AZIMUHUCTpaLNU
OCYILECTBISIETCSA B TOMELIEHUAX AJIMUHUCTPALIUH.

MecTto misi mpueMa TpaxJaHHUHA JOJDKHO OBITh CHA0MXEHO CTYJOM,
MMETh MECTO JJIs HallUCAHUS U Pa3MEILIEHUS TOKYMEHTOB, 3asBJICHUM.

2.5. Ilepeyenn TOKYMEHTOB HE00XO0AUMBIX I
NMpPeJoCTABJICHNSI MYHUIUNIAJIBHON YCIYIrH:

JIng npenocTaBi€HUs MYHUUIHUNAIBHOW YCIyrun AJIMHUHUCTpaluei
FpaXXJaHUH WJIH 3aKOHHBIA MpPENCTAaBUTENb, WJIM MPEACTABUTEIb IO
JOBEPEHHOCTH OT €ro HMEHHU TMPEAOCTABISAET B AJMHUHHCTPALHUIO
3a8BJICHUE O MPUHATUM TpPa)XJaH Ha y4yeT B KauyeCTBE HYXKIAIOUIUXCS B
KHUIJIBIX TOMEUIEHUsX mo QopmMe coriacHo mnpuioxeHuro Ne 1 k
HacTosmeMy AJIMUHUCTPATUBHOMY PErJaMEHTY U MOJJIMHHUKHA BMECTE C HX
KONHUSIMHM JOKYMEHTOB YKa3aHHBIX B NpuwioxkeHHMu Ne 5 K HacToAlmeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

III. AAMUHUCTpPATUBHBbIE NPOLEAYPbI

3.1. Onucanme TMOCJEeA0OBATEJbHOCTH JeWCTBHUI MNpH
NMpex0CTABJICHUHM MYHUIIUIIAJIbHOMU YCIYTH

IIpy mnOpenocTaBIeHUM MYHUIMOAIBbHOW YCIYTH BBINOJHSIKOTCS
CIENYIOINEe aAMUHUCTPATUBHBIE MTPOLETYPbI:



1) uapopmMupoBaHre U KOHCYJIbTHUPOBAHUE Tpa)KJaH IO BOIPOCAM
NpUHATUS  HA  Y4€T B KAyeCTBE  HYXKJAIOMMXCS B JKUJIBIX
MOMEIIEHUSX;

2) nmpuéM M perucTpanus 3asBIEHHS M NpPUIIAaTaEMbIX K HEMY
JOKYMEHTOB;

3) paccMOTpeHHE JOKYMEHTOB M MPOBEPKA COAEPKALUUXCA B HHUX
CBCJICHUM;

4) mpuUHATHE pELIEHUH O MPUHATUM Tpa)xJaH Ha Y4ET B Ka4eCcTBeE
HY)XJAIOUUXCS B JKUIBIX MOMEMEHUusXx J1ubo 00 oOTKa3ze B NPUHATUU
Ha Y4€T B KaUECTBE HYXKJIAIOIIMNXCA B )KUJIbIX TOMEUICHUSAX;

5) HampaBieHHE YBEJAOMJECHHNW O MPUHITUHU TpaxkJaH Ha YYET
B KaueCTBE HYXJAIOIMUXCA B JKHJIbIX MOMeUleHUusxXx Jnubo 00 oTkase
B NPUHATHU Ha Y4Y€T B KA4YECTBE HYXKIAIOMIUXCS B KUIJIBIX MOMEIIEHHUAX
1O MOoYTe.

3.1.1. HupopmMupoBaHHe H KOHCYJbTHPOBaHHE TI'pPaxkIaH
10 BONPOCY NPeJ0CTABJEeHU MYHULIUNAJbHOM yCJIYTH

3.1.1.1. OcHoBaHmem mis Hadajga aJIMUHUCTPATUBHOW MPOLEAYPHI
ABJAETCS OOpallleHue rpaxkJaH B AJIMUHUCTPAIHUIO.

3.1.1.2. Cneuuanuct, OTBETCTBEHHBIH 32  HMHQOPMUpPOBAHHE
U KOHCYJBTHUPOBAHUE TPaXKJaH, B paMKax MNpoleayp no HHPOPMHUPOBAHUIO
U KOHCYJIbTHPOBAHUIO:

NpEeJOCTaBIseT rpakJaHaM HMH(OPMALHMI0 O HOPMATHUBHBIX MPABOBBIX
aKTax, peryjaupyIommux  yClIOBUS U HOPSIOK npeaoCcTaBICHUS
MYHUIUOAJIBHON YCIYTH, MO KEJIAHUIO Tpa)KJaH NPEICTABIAET CIPABOYHBIE
MaTepuanbl (00pa3iibl 3asBIEHUS, IEPEYHHU TOKYMEHTOB);

BBIJJa€T TpaxJaHaM TMEepedYeHb JOKYMEHTOB, HEOOXOIMMBIX [JIs
dbopMupoBaHuss y4y€THOTrO JAejia, GOpMUPYEMOro NpH MNPUHSATHUU TpaxIaH
B KQUECTBE HYXJAIOIIMUXCS B )KUJIbIX TOMEIIEHUX;

KoHcynbTanuu npoBOJATCS YCTHO.

3.1.2. IlpueMm u perucTpaunusi 3asiBJICHUS O NPUHATHU HA YYET
B KayecTBe HYKIAWIMIUXCHA B KWJIbIX NOMEIIEHMSX U NPHJIAraeMbIX K
HeMY JOKYMEHTOB

3.1.2.1. OcHoBaHMeEM s Hayaja HCHOJHEHHUS AJIMUHHMCTPATHUBHOU
NpOUEAYypbl SBJISETCA NOCTYIUIEHHE 3adBJICHUS O NPUHATHM Ha YUYET B
Ka4eCTBE HYXKIAIOMIMXCA B JKWJIOM IMOMEIIEHUH 10 ¢GOopMe COrJacHo
npunoxkenuro Ne 1 Kk Hacrosmemy AJIMUHHCTPAaTHBHOMY pEIVIAMEHTY U
NOJJIMHHUKOB BMECTE C UX KOMUSIMH JIOKYMEHTOB, YKa3aHHBIX B MPUI0KEHUU
No 5 Hactosiiero AJMUHHUCTPATUBHOTO perjaMeHTa (Jajiee - 3asBICHUE U
JOKYMEHTBI) B AJIMUHHUCTpALHUIO.

3.1.2.2.3asgBneHre W JOKYMEHTBI NPEACTABISAIOTCA TI'PaXTAHUHOM,



UMEIOIIMM MpPaBO HAa MOPUHATHE Ha Y4€T B KauyeCTBE HYXKJAIOIIErocs B
KUJIOM  TOMEIIEHHH, MJIH 3aKOHHBIM TNpPEIACTAaBUTEIEM, UIHU
npejcTaBuTeNeM 10 JOBEPEHHOCTH OT €ro HMEHHU TNpU JHUYHOM
oOpaieHuu B AIMUHUCTPAIIUIO (J1ajiee — 3asIBUTEND).

3.1.2.3.Cnenmnanmucr, OTBETCTBECHHBIN 3a IpUEM 3asBJICHUS
U JOKYMEHTOB, YCTaHaBJIMBA€T JIMYHOCTb 3aABUTENSA, B TOM 4YHUCIE
npoBEpSAET JTOKYMEHT, YAOCTOBEPSIOLINN JUYHOCTb. [IpoBepsier

NOJIHOMOYMSI  3asBHUTENIA, B TOM 4YHUCJIE [OJHOMOYHSA  MPEICTABUTEI
JNEUCTBOBATh OT €r0 UMEHH.

Bce MOKyMEHTBHI MpENOCTAaBIAIOTCS B KOMNHUSAX C OJHOBPEMEHHBIM
pe0CTaBIEHUEM OpUTHHANOB. OpUTrHHANBI TOKYMEHTOB MPEIOCTABIS- OTCS
TUISE CBEpKHU Ha COOTBETCTBHUE MPEACTABICHHBIX JK3EMIUISIPOB
OPUTMHAJIOB UX KOIHSM U IOJJIECKAT BO3BPATY 3asIBUTEIIIO.

3.1.2.4. Cpneumanuct, OTBETCTBEHHBIM 3a TIpUEM  JOKYMEHTOB,
IpOBEPSIET COOTBETCTBUE  MPEACTABICHHBIX JOKYMEHTOB TpPEOOBAHUSIM,
YAOCTOBEPSACH, YTO:

- JOKYMEHTBI B  YCTAQHOBJEHHBIX 3aKOHOJATEIbCTBOM  CIydasx
HOTAapUAJIbHO YJIOCTOBEPEHBI, CKpPEIUJIEHbl NeYaTsMU, HMEIOT Hajjexauue
NOAINCU CTOPOH WJIM OIPEIEJIIEHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX
L

- TEKCTbl JOKYMEHTOB  HamucCaHbl  pa300puvBO, HAMMEHOBAHUS
IOPUINYECKUX JIUL - 0€3 COKpAILEHUsI, C YKa3aHHUEM UX MECT HAXOXKICHUS;

- pamunuu, UMEHa U OT4YecTBa (PU3MUECKUX JIHIL, aApeca HUX MECT
KUTEJIbCTBA HAMTUCAHBI MTOJIHOCTHIO;

- B JIOKYMEHTax HET MNOJYUCTOK, MPUIHCOK, 3aYE€PKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX HCIIPABICHUN;

- JOKYMEHTHI HE HCIIOJHEHBI KapaHalloM;

- JOKYMEHTBl HE MMEIOT CEpPbE3HbIX IOBPEXKICHUN, HAJINYHE
KOTOPBIX HE MO3BOJISIET OJJTHO3HAYHO UCTOJIKOBATh UX COJAEPIKAHHUE.

Crnenuanuct, OTBETCTBEHHBIH 3a IIPUEM JIOKYMEHTOB, CIMYaeT
NPECTaBICHHBIE 3K3EMILISIPbI OPUTHMHAJIOB U KOMUN TOKYMEHTOB.

3.1.2.5. OcHoBaHueM JJs OTKa3a B pPETrUCTPAUUM JOKYMEHTOB
ABJISIETCS. HECOOTBETCTBUE NPEACTABICHHBIX JOKYMEHTOB NyHKTY 3.1.2.4
HacTosIIIero AJMUHUCTPATUBHOIO PErjiaMeHTa.

B »sTOM cinydae 3asBiIeHUE M JOKYMEHTHI BO3BpallalOTCs
3asIBUTEITIO.

3.1.2.6. B ciy4yae COOTBETCTBHUS IPEJACTABIECHHBIX TOKYMEHTOB
TpeOOBaHUSM, YKa3aHHBIM B IYHKTE 3.1.2.4. HACTOSAIIEH
AJIMUHUCTPATUBHOTO perjaMeHTa MPOU3BOJMUTCS pErucTpanus 3asiBICHUE
U JJOKyMEHTOB.



3.1.2.7. Peructpauuss NpOU3BOAUTCS IIYTEM BHECEHHUS B KypHaI
y4yeTa JOKYMEHTOB 3aIllUCU O NPHUEME JOKYMEHTOB B JI€Hb MX INOCTYIUIEHHS
B AJIMUHUCTpPAIUIO.

B xypHane yuera TOKyMEHTOB yKa3bIBAETCH:

- IIOPSIIKOBBIA HOMEp 3aIlUCH;

- amMunus, UMs, OTYECTBO 3asIBUTEIIS;

- aTa NIpUEMA;

- HAUMEHOBAaHHUS TOKYMEHTOB;

- o0mee KOJMYECTBO JIOKYMEHTOB U 0OIee YUCIO JINCTOB
B JOKYMEHTAX;

- IPUHATOE N0 HTOraM pacCMOTPEHUS JOKYMEHTOB pELICHUE,
JaTa HalpaBlIEeHUs] COOTBETCTBYIOLIETO YyBeAOMIIEHUs 3asBUTeNt0 (rpade
3allOJHAETCS B JI€Hb  HAINPABJICHUS COOTBETCTBYIOWICKD  yBEJIOMIIEHHE
3asBUTENI0 O MNPUHATHM Ha Y4€T aub0 00 OTKaze B MNPUHIATHU HA YUET
B KaQUE€CTBE HYXKJIAIOLIETOCs B )KMJIOM IIOMEILEHUN);

- IOJIKCH 3asIBUTEIIA.

Cneumnanucr, OTBETCTBEHHBIH 3a MNPUEM JOKYMEHTOB, OQOpMIISIET
pacnucKy B TOJYYEHUM JOKYMEHTOB C YKa3aHHEM HUX MEpPeyHs M JaTbl HX
noJiyueHus AJMUHUCTpanued B 2-X 3K3eMIjspax 1no dQopme
YCTaHOBJIEHHOM mnpuioxkenuem Ne 2 k Hacrosmemy AJIMUHHCTPATUBHOMY
periJaMeHTy.

Cnenuanuct, OTBETCTBEHHBIH 3a IpPUEM JIOKYMEHTOB, IE€pelaeT
3aBUTEIIIO MEPBBIM JK3EMIUIAP PACIMUCKH, @ BTOPOM JK3EMIUISP IOMELIAEM B
YYETHOE J€EO0.

YuétHOe peno ¢QopmupyeTcss Ha KaxI0ro 3asBUTENs B JEHb
IIOCTYIUICHUSI B AJMHMHHUCTPALMIO 3asBJICHUS WU JOKYMEHTOB K HEMY, B
clly4ae TMpPEACTABIECHUS JOMOJHUTENBHBIX JOKYMEHTOB, OHH TaKXke
IIOJUUIEKAT BKIIOYEHHIO B YUETHBIE JETA.

3.1.3. llpunsTHe peumieHW O NMPUHATHH Ha Y4€T WIM 00 oTKa3e
B INPHUHATHH HAa YY€T TrpaxIaH, HYXIAWMHUXCA B KHJIBIX
NOMeLeHUAX

3.1.3.1. OcHoBanuem s Hayana aIMUHUCTPATUBHOU
IpOLE Iy PBI ABJISIETCA paccMOTpeHue JIOKYMEHTOB, POILEAIINX
perucTpanuio, CHELUATUCTOM AJIMUHUCTpALNH, OTBETCTBEHHBIM

32 paCCMOTPEHHUE JOKYMEHTOB.

3.1.3.2. Ilpm yCTaHOBIEHHHM HAJIW4YHWSA OCHOBAaHUMW JJd OTKasa
B IPUHATHM TPaXKJaH Ha y4E€T B KayeCTBE HYXKJAIOIIMXCS B KUIBIX
IIOMEILLECHUSIX, IIPEAYCMOTPEHHBIX IIYHKTOM 2.3.HacTosuero
AJIMUHUCTPATUBHOTO periaMeHTa, CIICIIMAJINCT, OTBETCTBEHHBIM 34
pPacCMOTPEHHE JTOKYMEHTOB T'OTOBUT HPOEKT MUCbMEHHOTO YBEIOMIIEHUS 00



OTKa3€ B MPUHATUHU I'PaKJaHUHA Ha y4€T B Ka4eCTBE HYKJAIOIIErOCs B
KAJIIOM TOMENICHUN U TPEACTABISIET €r0  Ha IMOJANUCH YHOJIHOMOYEHHOMY
JOJKHOCTHOMY JIMILY AIMUHUCTPALHH.

3.1.3.3. B yBenomieHuu o0 OTKa3ze B MPUHSATUM Tpa)xJTaHUHA

Ha y4€T B Kauye€CTBE HYXJAIOMIETOCS B XHUJIOM MOMEUIEHUU YKa3bIBAIOTCS

bamunus, UMsl, OTYECTBO, azpec 3asBUTENS, nata  oOpalueHus
B AIIMMUHHCTPALMIO U OCHOBAHUE OTKA3a.

[TuceMeHHOe yBeoMIIeHHE 00 OTKa3e B MPUHATHM I'pakJaHUHA HA YUYET

B KauecTBE HYXKJAIOLIErocs B KUJIOM MOMEUIEHUH HAIpPaBIISETCS 3asBUTENIO B

TeyeHre 3 pabouux AHEH C MOMEHTa €ro MOJNHCAHUA YIOJHOMOYEHHBIM

JULIOM AJIMUHUCTPALIMH.
3.1.3.4. B ciydae COOTBETCTBUSI MNPEIACTABICHHBIX TOKYMEHTOB

TpeOOBaHUSM, yKa3aHHbIM B mnyHkrtax 1.5., 2.5.. 3.1.3.3. HacTosuiero
AJIMUHUCTPATUBHOTO periamMeHTa, CHELHAJINCT, OTBETCTBEHHBIN
3a pacCCMOTpEHUE JOKYMEHTOB TOTOBUT POEKT pacnopspKeHus

AJIMUHUCTpAIMM W TMPOEKT THUCBMEHHOIO YBEJOMJICHHS O TMPUHATUH
rpakJJaHiHa Ha Y4YeT B KayeCTBE HYXJAIOUIETOCsS B KUJIOM TOMEIIEHUHU
U TMpEJCTaBIseT €ro Ha MOJNHUCHh YIMOJHOMOUYEHHOMY JIOJDKHOCTHOMY JIHILY
AJIMUHUCTpAIUH.

3.1.3.5. Pe3ynbTaToM aAMUHUCTPATUBHOTO  JCHUCTBUS  SIBIISIETCA
MPUHSTHE pelieHus AnMuHHCTpanuei B dbopme HaInpaBJICHUS
YBEJIOMIJICHUS 3asBUTEII0 O MPUHATUM TpakJaHWHA Ha Y4€T B KauyeCTBE
HYXJAIOIIErocss B JKWJIOM  TOMEIIeHUHU Jub0 00 OTKaze B MPUHSATUH
rpakJ;J]aHuHa Ha YY€T B KQUECTBE HYKJAIOIIEr0oCs B KUJIOM IMOMEIIECHUH.

dopMbl yBEIOMJIEHUNW O MNPUHATUM TpaxkJaHWUHA Ha Yy4YeT B
KaueCTBE HYXKJAIOMIErocss B KHUJIOM MOMelleHuu aubo 00 oTkaze B
NPUHATUU HAa YUY€T B KAYECTBE HYXKIAIIIETrocs B XHUJIOM TNOMEIIEHUU
ABIAOTCA npuinoxenuamu Ne 3 wu Ne 4 x HacrtoAmemy
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

[IpunHsTHIe HA YUET rpakJaHe BKIIOUYAIOTCS B KHUTY yueTa IpaxJaH,
HYXJAIONIUXCS B dKUJIBIX TOMEIICHUSX.

B kHure He pgonyckaroTca mnoauucTku. llompaBku, a Takxke
W3MEHEHHSI, BHOCUMBIE Ha OCHOBAHMU JIOKYMEHTOB, 3aBEpSIOTCS
JIOJI>)KHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a MPABUJILHOE BEJCHUE yuETa
rpaxJaH, U CKPEIUISIOTCS Me4aThio.

Ha kaxxoro rpaxxjiaHuHa, MPUHATOTO Ha YUYET HYKJAIOIIUXCS B KUIIBIX
MOMENIEHUSAX, 3aBOJUTCS YUYE€THOE JIeJd0, B KOTOPOM COJEp>KAThbCS BCE
HEOOXOAUMBbIEC JOKYMEHTHI, SIBJISIFOIIUECS OCHOBAHUEM JIJISI IPUHSATHUS HA YUET.

AnMuHHCTpanus boposckoro CEeIbCOBETA obecrieunBaeT



HajaexKalmee XpaHCHHUC KHUT', CITMCKOB OYCPCAHUKOB U YUCTHBIX JCII I'paKJ1aH.

IV. Hopsaok u ¢opmMbl KOHTpPOJS 3a NpPeaoCTaBJIeHUEM
MYHUIUNAJTbHOM YCJIYTH

4.1. Iopsaaok OCYLIEeCTBJICHUA TEeKyLero KOHTPOJIS

Tekymuii KOHTPOJb 3a COOJIOJEHUEM IOCJIEeI0BATEIbHOCTH
NEUCTBHUI,  ONpPEACIEHHBIX  AJMHUHUCTPATUBHBIMH  MpoLEeAypaMU IO
MPEIOCTABIECHUI0  MYHHIMNOAIbHON  yCIyrd, MOJOXKEHUH  HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMEHTa,  HOPMAaTHUBHBIX  IPABOBBIX  aKTOB.
ONpPEACISIONIMX  TOPSAOK  BBIMNOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP,
OCYIIECTBIISIETCS [J1aBOM CEJILCOBETA.

[To pesynbTaraM MpPOBEPOK TIJaBa CeIbCOBETa MAET YyKa3aHUS MO
YCTPAHEHUIO BBISIBJEHHBIX HAPYIIEHUN U KOHTPOJUPYET UX HUCIOIHEHHUE.

[TepuonuuHoOCTh OCYIIECTBICHUS TEKYUIIETo KOHTPOJIS
yCTaHaBJIMBAETCS IJ1aBOM CEIbCOBETA.

4.2. TlopaaoKk ¥ NEePUOAMYHOCTH OCYIIECTBJIEHHS TMJIAHOBBIX
U BHEIUIAHOBBIX TMNPOBEPOK TOJHOTHI M Ka4YecTBa MPeI0CTABJICHUSA
MYHHUIUNAJIbHON yCIAYTH

42.1. T'paxgane uWMEOT MpaBo NOJydaTh HHPOPMAIIUIO O XOME
perucrpanuu U pPAaCCMOTPEHMHM  HUX  3asBICHUUN U JIOKyMEHTOB,
3HAKOMUTBCSI C  PEIICHUSAMHU  MPUHSATBIMM B OTHOIIEHUHM UX  IMpHU
IIPEIOCTABICHUN MYHUIIMITAIIBHON yCIyIrd AJIMUHUCTPALIUEH.

4.2.2. [TpoBepku TTOJIHOTBI 51 KayecTBa  IPEAOCTABIICHUS
MYHUIUNAIbHON YCIYTH OCYIIECTBIISIFOTCA HAa OCHOBAaHUM PACHOPSIKEHUM
IJ1aBOM CEJIbCOBETA.

4.2.3. TIpoBepku MOTYT OBITh IUIAHOBBIMHU U BHEIIJIAHOBBIMH.

424. llpu npoBepke MOIyT paccMaTpUBaTbCi BCE  BOIPOCHI
CBSI3aHHBIE C TMPEJOCTABICHUEM MYHUIMOAIBHON YyCAyru (KOMILIEKCHBIE
MPOBEPKU), UIU OTACIbHBIA BONPOC, CBA3AHHBI C MNPEJOCTABICHUEM
MYHUILIUMIIAABHON yclyru (TemaTtudyeckue nmnpoBepku). IlpoBepka Takxke
MOYET TPOBOJIUTHCS MO0 KOHKPETHOMY OOpaIICHUIO 3asBUTEIIS.

4.2.5. IlmanoBBIE MPOBEPKU BKIIOYAIOT B CE€OS KOHTPOJIH TMOJHOTHI
M KayecTBa IMPEAOCTABJICHHUS  MYHULMUNAIbHOW  YCIYTrH, MPOBEICHUE
MPOBEPOK, PACCMOTPEHHUE, MPUHITHE B IMpeAeiaX KOMIETEHIUU PEeIICHUE
W TIOATOTOBKY OTBETOB Ha OOpaIIeHUs Tpa)xKJaH, COAEPKAIIUX >KAIOObI Ha
pemienus, neicTpus (6e3neiicTBre) TOKHOCTHBIX JIHIL.

4.3. OTBeTCTBEHHOCTb /JOJKHOCTHBIX JIMI 32 PpelleHUud U



necTteus (0e3geiicTBHE), NMPpUHHUMAaeMble (OCyllecTBJIsieMble) B XOje
NpeaoCTABJIEHUS MYHMIUNAJbHON yCIYTrH

4.3.1. B 10-mHEBHBI CPOK C MOMEHTA YTBEPKAECHHUSA PE3YJIbTATOB
MPOBEPKH, MAOJDKHOCTHBIMU JUIAMH AJMHUHUCTpalUM pa3padaTbiBaeTcs
U COIVIaCOBBIBA€TCS  C IJIaBOM CEIbCOBETA ILIaH MEpONPUATUN  TIO
YCTPAHEHUIO  BBISBIEHHBIX  HEIOCTATKOB, a  TaKxe Ha3HayaroTCs
OTBETCTBEHHBIE JINIA 110 KOHTPOJIIO 32 UX YCTPAHEHUEM.

Meponpustus OCYUIECTBIISIIOTCA JTOJTAKHOCTHBIMU JUIAMHU
AJIMUHHCTpAIIMH B CPOKHU, YCTAHOBJIIEHHBIE TJ1aBOU CEJIbCOBETA.

V. llopsaaok o0:xkajioBaHusi aelcTBUM (0e31eiicTBHUS) TOJKHOCTHOIO JIMIA
U NpUHUMaeMoOoe MM pelleHUSs NPH NPeAOCTABJEHUH MYHUIMIAJILHOM
yCJIyIrH

5.1. 3auHTepecOoBaHHOE JHUIO MOXET OOpPaTUThCS C 3asiBJICHUEM
u/mnu kanoboi (manee - »xkanoba) Ha neiicTBus (Oe3leiicTBHUE) U pElLICHUE
YIIOJTHOMOYEHHOI'O0 JOJKHOCTHOTO JHUUAa AJIMUHUCTPALMUM HEMOCPEACTBEHHO
K TJIaBOM CEIbCOBETA WJIM €r0 3aMECTUTEIIO.

52. Kanoba HOJJIEKUT 00s13aTeNbHOMY pPacCMOTPEHHUIO.
PaccmoTtpenue xxanob ocyiiecTBisieTcs: 0eciiaTHO.

5.3. KanobGa moxeT ObITh mOJaHa B MUCbMEHHOW WMJIM B YCTHOH
dbopme.

5.4. B yctHoit Qopme xano0Obl paccMaTpuBaIOTCA MO OOMEMY
npaBWIy B XOJA€ JIMYHOrO IpHEMA TJABOM CEIbCOBETA WM  €ro
3aMECTUTEIIEN.

Nudopmanus o MmecTe, THAX M Yacax npuéma IJIaBOH CEIbCOBETA
UM €ro 3aMeCTUTENs JOBOJAUTCSA A0 CBEICHUSA TIpaxIaH NOCPEICTBOM
pa3MemeHuss Ha HHGOPMAIMOHHBIX CTEHIAX B AIMHUHUCTPALMH, & TAKKE
Ha odunuaibHOM caidTe AaMuHHCTpanuu  bBopoBckoro celbcoBeTa
KpytuxuHckoro paiioHa AnTaiickoro kpas.

5.5. IluceMeHHas ’xajo0a MOXKET OBITHL MOJaHa B XOJ€ JIMYHOTO
npreMa, HampaBj€Ha IO MOYTe WM (PAKCUMUIBHOW CBSI3M, NpEICTaBIEHA
JUYHO.

5.6.  JKanoOvl, TOJaHHBIE B  ITMCBMEHHOM  BHJIE  TIJaBOH
CelIbCOBETa, MOJJIeKaT 00sM3aTeNbHON peructpanuu B TeuyeHue 3
JHE ¢ MOMEHTA MOCTYIJICHUS B AJMUHUCTPAIUIO.

5.7. OcHOBaHHMEM [UISi Hayaja PAaCCMOTPEHHSA KaJoObl SBIAETCS
NOCTYIUIEHHE €€ Ha UM TJIaBOM CEeIbCOBETA MJIM €0 3aMECTUTEN .

5.8. XKanoba paccmarpuBaeTcs B cpok He moszgHee 30 gHei co aHS
€€ perucTpaluu.

59. TI'maBa  cenbcoBeTa WU ero 3aMECTUTEIND BIIpaBe
OTKa3aTh B PACCMOTPEHUH KaJOObI MO CIEAYIOINM OCHOBAHUSM:



- OTCYTCTBYIOT PEKBU3UTHI 3asIBUTEIIS;
OTCYTCTBYET yKa3aHHe Ha MpeAMeT 00xKajloBaHus;

- 3asBUTEIIb KaI00bI 00XKanyeT cyqeOHOe pelieHue;

TEKCT aj00bl HE NOANAETCS IPOUYTEHHUIO;

B KajnoOe COJIEPKUTCS BOMPOC, HA KOTOPBIM 3asBUTEIIO KaJ0ObI
MHOTOKpPAaTHO JaBaJHUCh NHUCbMEHHBIE OTBETHI IO CYLIECTBY B CBS3H
C paHee HampaBiseMbIMHU X)ajlo0aMH M IPU 3TOM B KanoOe HEe MPUBOIATCS
HOBBIE  JIOBOJABI MiIM  oOcToATenbcTBa. B 3ToM  ciywae  riaBoi
CeIbCOBETAa WJM €ro 3aMEeCTUTENIb BIIPABE NPUHATH pEIICHUE 0
0€30CHOBATEILHOCTH OYEpPEJAHON >Kano0bl M NPEKpalleHUU NEepPEeHucKHd 10
JAHHOMY BOIIPOCY.

5.10. B ciydae eciu OTBET MO CYIIECTBY IMOCTaBJIEHHOTO B jXajlo0e
BOIpOCA HE MOXET ObITh JaH 0e3 pas3rjalleHusi CBEICHUN, COCTaBISIONIUX
rOCyJapCTBEHHYIO HWJHU HMHYIO OXpaHsieMylo (QeaepalbHbIM  3aKOHOM
TailHy, JUIly, HampaBHUBIIEMY oOOpalieHue, cOooO0IIaeTcss O HEBO3MOXKHOCTHU
JaTh OTBET MO CYIIECTBY MOCTAaBJIEHHOTO B HEM BOIpoca B CBA3U
C HEJOIYCTHUMOCTBIO pa3TiIallleHUs] yKa3aHHBIX CBEJACHHUI.

5.11. TIlo pe3ynbTaraMm paccMOTpEHHUs KajdoObl MPUHUMAETCS
pelieHue, KOTOPOE MOAMUCHIBAETCS IJIaBOM CeJIbCOBETa WM €ro
3amectuteneM. O pesylnbTaTax paccMOTPEHHUs Kajao0bl coolmaercs
3asBUTEIIO.

5.12. KamobGa Ha neiictBusi (0e3AeiCTBHUA) W pEIICHHS TJIABOU
CeIbCOBETAa WIIM €ro 3aMECTUTENsl MOXKeT OBITh ToJaHa B cya 0e3
coOmoieHnst  J0CyIeOHOTO  TOpsiKa  PacCMOTPEHUs, YCTAaHOBICHHOTO
HACTOSIIIUM Pa3eIoM.

5.13. Ob6parmenus 3aMHTEPECOBAHHBIX h0700 CUUTAIOTCS
pa3pelIeHHBIMH, €CJIH PAacCMOTPEHBI BCE IMOCTAaBICHHBIC B HHUX BOIPOCHI,
NPUHATH HEOOXOAMMBIE MEpPHl M JaHbl MHUCHBMEHHBIC OTBETHI IO CYIIECTBY
BCEX MOCTABJICHHBIX B OOPAICHUSX BOMPOCOB.

5.14. Tlpm oOHapyXeHHHM B  XOJ€ PACCMOTPEHHUS  >KAIOObI
BUHOBHOCTH JIOJDKHOCTHOTO JIWIla, HEWCIIOJTHEHHS WJIH HEHAJJIEKaIIero
UCTIOJTHCHHS  CHEHHAINCTOM  AJMHUHUCTpPAIlUM  BO3JIOKEHHBIX  HA HETO
00s13aHHOCTEN rJIaBOU CEJIbCOBETA IIPUHUMAET MEpPBI o
MPUBJICYCHUIO ITOTO JIUIIA K TUCIUTUTMHAPHON OTBETCTBEHHOCTH.

5.15. 3amHTepecoBaHHBIC JIMIA BIpaBe O00XKAJIOBaTh JACHCTBHS
(6e3meiicTBHSA) JMOJDKHOCTHBIX JIMI[, a TaKXe pENIeHUus, NPHUHUMAaeMbIe
B XOJI€ MPENOCTABICHUS MyHUIIUTIAIIbHON YCIYTH, B CyJIeOHOM TTOPSIIKE.



[Tpunoxenue Ne 1 k mpoexrty
AJIMUHUCTPATUBHOTO pErjaMeHTa Ha MPEeJOCTABICHHE MYHHUIUNAIbHOU
yenyru «IIpuém 3asBieHui, JTOKYMEHTOB, a TAKXK€ MOCTAHOBKA I'pakJaH
Ha YUeT B KaU€CTBE HYXKJAIOIIMXCS B KUIJIBIX TOMEIICHUSIX»

Anmunuctpanust boposckoro censcoBeta KpyTtuxuHckoro paitona Anraifckoro kpas

I'maBe KpyTuxXuHCKOIO CebcoBeTa

Ot rp.

(paMunus, UMsL, OTIECTBO, JATy POKICHUS ITOTHOCTHIO)
MIPOKUBAIOLLETO 10 aPECY

(ampec ¥ ¢ KaKOTO BpeMEHH IPOXKUBAET)

3ASABJIEHUE

B cBsasu

(yKa321TI) HNPUYHUHBL OTCYTCTBUSL JKAJION TIIOTIATN

Ui HeO6XOZ[I/IMOCTI/I 3aMCHbI eé, J1aTh KPATKO XapaKTECPUCTUKY AOMa

U 3aHUMaeMOM IUIOIIAH, a TaK K€ YKa3aTb, UMECT JIU 3asIBUTECIIb

1 COBMECTHO MPOXHBAOIINE C HUM WICHBI CEMBH JIOM, KBAPTUPY (MK YACTh €T0)

Ha IpaBe JINYHOH COOCTBEHHOCTN)
[Mpomy Bac BeiHECTH Ha 0OCY)KICHUE KUIHUIIHO - OBITOBON KOMHCCHH MO0 TPOCHOY O MPUHATHH MEHSI, MOCH
CEMbU Ha Y4eT JUIsl IOJIy4EeHHUs KUIOH TUIOIA H.
O cebe coobiaro, 4To s paboTaro

(Yxa3aTh HANMEHOBAHUE YUIPEKICHUS, TIPESATIPUATHS)

c I. B JODKHOCTH
(c xaKoro BpeMeHH)
CeMbs COCTOUT U3 4eJIoBeK, u3 HuX (ykaszartb 1o poacty, @.11.0, Bo3pacty, ¢ Kakoro BpeMeHH

MIPOKMBALT)




C YCJIOBUSAMU TIPUHATUA HaA YUYCT B KAUCCTBC HYXKIAAIOMUXCA B IKWIBIX MMOMCIICHUAX

03HaKOMJICH(bI) ¥ 00SI3yIOCh (00sI3yeMcsi) UX BBITIONHSTH:

2010r.

(mara) (moamucek)
IIpunioxenne
(YKa3bIBaIOTCS BCE IOKYMEHTHI, SIBIISFOIINECS MPUITOKEHUSIMU K 3asIBICHUIO):
1
2
3
4
5
6
7
8
9
10

2010T.

(nata) (moznucs)




[Ipunoxenne Ne 2 K NpoOeEKTy
AJIMUHUCTPATUBHOTO
pernmamenTta«lIpuém 3asBnenun,
JOKYMEHTOB,a TAKXKE
IIOCTAHOBKA I'paXkJaH Ha y4€T B
KayecTBe HYKJIAIOIIUXCs
B JKUJIBIX [IOMEIIEHUAX)

PACIINCKA
B IIOJIyYCHUH JTOKYMEHTOB I IPUHATHSA IPAKJIAH HA yUET B KAUECTBE
HYKJIAIOLIUXCS B )KAJIBIX IIOMEILIEHUAX

Ot 3agaBuUTeENs

IMPOXKXHUBAOIICTO II0 aJIpCCy:

[Ipunsito JOKYMEHTOB Ha JIMCTAX.
IlepedyeHp NPUHATHIX OT 3asIBUTEINS JOKYMEHTOB:
(O cHUCKY MEPEYUCIISIOTCS BCE MPUHSTHIE OT

3aABUTCIIA I[OKYMGHTI:I)

JlaTa mosy4eHust JOKYMEHTOB «___ » 20 T
[TopsimkoBBI HOMED 3alMCH B )KYPHAJIE yyeTa

[TpuHsit:

(1).1/1.0. crieuaancTa, MpUHABIICTO JOKYMEHTHI, ITOAITUCH



[Ipunoxenue Ne 3 k mpoekTy
AJIMUHUCTPATUBHOTO
periiaMeHTa «ITpuém
3a8BJICHUN, JOKYMEHTOB, a
TaK)K€ MMOCTAHOBKAa I'pa)XJaH Ha
y4eT B Ka4eCTBE HYXJAIOLUXCS
B JKWJIBIX TOMEILEHHUSIX»

(YKa3bIBaeTCs aIpec 3asiBUTEIS)

(ykazbiBaercs @.MN.0O. 3asBuTens)

YBenomiienue
O IPUHSTHUU HA YYET B KAUECTBE HYXKIAFOIIUXCS B )KUIIBIX TOMEIICHUSIX

VYBaxkaemblii (as)

(®.1N.0.)
Bamre 3agBieHuEe O NPUHATUU HA YYET B KAaU4E€CTBE
HYXJIAIOIUXCA B KUIJIOM MOMEIIEHUH 10 JOTOBOPY COIHMAJIBHOTO
HaiiMa pacCCMOTPEHO U PACTIOPSHKEHUEM A IMUHUCTPAIAU
KpyTuxuHckoro cenbcoBeTa ot " " roga N
Brb1 nunensl Bamieii ceMbH B COOTBETCTBUHU CO CTAaThbIMHU
Kunumaoro konekca PO npusHaHbl, HyXKAAOIUMUCS B JKUIIBIX
MOMEIICHUAX, TPEJOCTABIAEMBIX IO JOTOBOPAM COLIMAIBHOTO
HaliMa U MOCTAaBJICHBI HAa YUYET IpakJaH, Hy KJAIOMKUXCS B
K HUIIBIX
IOMEIIEHUIX N ouepenn.

I'1aBa ceiapcoBeTa
(11O Ch)




[Tpunoxenue Ne 4 k mpoekTy
AJIMUHHUCTPAaTUBHOIO
periameHra «IIpuém
3asgBJICHUNA, JOKYMEHTOB, a
TaKX€ II0OCTAHOBKAa TIpaxIaH

Ha y4€T B KadecTBe
HYXIAIOMUXCs B AKUIBIX
IIOMECIICHUAX»

(Yyka3bIBaeTCs aApec 3asBUTEIS)

(ykazpiBaercs P.M.0. 3asBuTens)

YBenomieHue
00 OTKa3e B MPUHATHUU HA yYET B KAUECTBE HYKIAIOITUXCS B )KIIIBIX
MTOMEIICHUSIX

YBakaeMblii (as1)

Ha ocHOBaHuM ImyHKTa

crtathu 54 XunumiHoro kogekca PO

Bawm oTkazano B MNPUHATHH HAa YYCT B KAYCCTBC HYKAAOMICTOCA B JKUJIOC
IMOMCIHICHNH, IPCAOCTABJIACMOTO 110 JOTOBOPY COIUAIIBHOT'O HalMa.

] 1aBa cepcoBeTa




[Ipunoxenne Ne 5 K mpoexrty
AJIMUHUCTPATUBHOTO

periameHra «IIpuém
3aABJICHUM, JIOKYMEHTOB, a
TaK)K€ IIOCTaHOBKA TpaxKJaH

Ha yu€T B KadecTBE
HYXIAI0IIUXCs B KUIBIX
IIOMEIIEHUSIX)»

KOIMS Macnopra rpaxaannHa Poccuiickont denepannu 3asBUTEINS U YJICHOB
€ro CeMbU WM KOIMU JIOKYMEHTOB, 3aMEHSIOIIUX MACIOpPT Ipa)kKJaHWHA
Poccuiickonn ®enepanumu.,

KOIINA HJOKYMCHTA, IMOATBCPKAAOIICTO I10 npeayCMOTpCHHBIM
3dKOHOIATCIIbCTBOM OCHOBAHUAM KXHUJIMIIHBIC ITPpaBad HaA JKHJIOC ITIOMCIHICHUC,
3aHMMAaCcMOC 3aABUTCIICM N YJICHAMH €TI0 CCMbHU.,

BBINKCKA U3 JIOMOBOH KHHUTH 10 MECTY YKHTEILCTBA 3aIBUTEIIS U WICHOB €TI0
CEMBH.,

KOIIMH JOKYMCHTOB, ITOATBECPKAAIOIINX COCTAB CCMBbBHU.,.

CIIpaBKa U3 OpraHHU3alluu, YHOJIHOMO‘IGHHOI>'I OCYHCCTBJATL YUCT 00BEKTOB
HCABHKUMOCTH, O HAJIMYUHU HWIIHW OTCYTCTBHUH Y 3asABHUTCIII U YJICHOB CIO
CCMbH XHMJIBIX HOMGHICHI/Iﬁ Ha I1IpaBC CO6CTB€HHOCTI/I.,

CIpaBKa OpraHa, YIOJHOMOYEHHOT0 B cdepe perucTpaluud IpaB Ha
HEJBU)KMMOE HUMYILECTBO U CHIEJIOK C HUM, O CHIEJIKaX B OTHOLLIEHWM YKUJIbIX
ITIOMEILEHNM, 3€MEIbHBIX YYaCTKOB, IPEIOCTABICHHBIX IS CTPOUTEILCTBA
KUJIOTO JI0OMa, COBEPLICHHBIX 3asBUTEIEM W WICHAMH €r0 CEMBH 3a
IIATWIETHUM NEPUOJ, TPENIIECTBYIOMINM 101a4e 3asBJICHUS.



