POCCUNCKAS ®EJEPALIMS
Anmvunuctpanus bopoBckoro cenpcoBera
KpyTtuxunckoro paitona AnTaiickoro kpas
I[TOCTAHOBJIEHHME
12 anpenss 2016 rona Ne 13 c. bopoBoe

O06 ytBepxkaeHun IlpaBun 00paOOTKM MNEPCOHATBHBIX JAHHBIX PaOOTHUKOB
AnmMuHHCcTpanuu bopoBCKoOro cenbcoBeTa

B cootBerctBUM ¢ (denepanbHbiMu 3akoHamu ot 02.03.2007
Ne 25-®3 «O wmynununmaneHoil ciy:xxk0e B Poccuiickoit ®enepammm», oOT
27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX MJaHHBIX», YKa3zom Ilpe3umenra
Poccuiickoii @eneparun ot 30.05.2005 Ne 609 «O6 yrBepxkaenun [lomoxeHus o
NEPCOHANBHBIX ~ JAHHBIX  [OCYAAapCTBEHHOTO  TPa)KJTAHCKOTO  CIIyXKallero
Pocculickon @enepanuy v BEACHUH €r0 JIMYHOTO JEa
ITOCTAHOBIAIO:

1. Vreepauts IlpaBuna 00pabOTKHM TEPCOHATBHBIX JaHHBIX PAOOTHUKOB
AnMuHHCTpanuu BOpoBCKOTO CelbCOBETa COTJIACHO MPUIIOKEHHUIO.
2. KoHTpoJ1b 32 UCTIOJTHEHUEM TTOCTAHOBJICHUSI OCTABIISIO 32 COOOM.

['maBa cenbcoBera H. H. Kykcos



[Ipunoxenue
K ITOCTAHOBJICHUIO

AnmuHuCcTpauun bopoBCKOTo

ceinpcoBera oT 12.04.2016 Ne 13

ITPABUJIA
00pabOTKH MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB AJMUHUCTpALIMU BOPOBCKOTO CEbCOBETA
1. O0mue MmoaoKeHHS

1.1. [IpaBuna oOpabOTKH MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB AJIMUHHCTpALIUU
boposckoro cenbcoBera (manee — IlpaBuna) paszpaboTaHbl B COOTBETCTBUU C
denepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX JaHHBIXY,
Vkazom Ilpesunenta Poccuiickoit @Depepanuun ot 30.05.2005 Ne 609
«O0 ytBepxknenun [lomoxkeHuss O TMEPCOHANBHBIX JaHHBIX TOCYJAPCTBEHHOTO
rpaXXJaHCKoro ciysxamero Poccuiickoi denepauvi M BEACHUM €ro JUYHOTO
Jernay.

1.2. Hactosimme [lpaBuna ycTaHaBIMBaIOT MPOILEAypy 00pabOTKH MEpCOHATBHBIX
JAHHBIX PaOOTHUKOB AJIMUHHCTpalMu bopoBckoro cenbcoBera.

1.3. C6op, cucTemMaTH3aIvio, HAKOIJICHHWE, XpaHeHHWe, OOHOBJICHHE, HW3MEHCHHE,
nepeaady, YHHUTOKCHHE W JPYroe HMCIOJb30BaHUE JOKYMEHTOB, COJMEp KAIIuX
MIEPCOHAJILHBIC JTaHHBIE PAOOTHUKOB AIMUHHUCTpAMK bBOpOBCKOTO celbcoBeTa
(manee — 00paboOTKa), OCYIIECTBIISIET MHCIEKTOpP MO KaJapaM AJIMUHHUCTpPaLUU
BopoBckoro cenbcoBera.

OTBETCTBEHHOCTh 32  OOECIICUCHHME  3aIllUThl  IEPCOHAJIBHBIX  JIaHHBIX,
oOpabaTbiBacéMbIX B AJIMHUHHUCTpAIlMd BOpPOBCKOro celbCcOBETa, BO3JIaraeTcs Ha
WHCITEKTOpa 10 KajJpaM AIMUHHCTpAIMd bopoBCKOTO CellbcoBeTA.

1.4, Opranuzanuio paboTel 1O oOecrnedyeHu0 O0€30MacHOCTH IMEePCOHATBHBIX
JAHHBIX TpU UX 00paboTke B HH(POPMALMOHHBIX CHCTEMaxX MEPCOHAIBHBIX
JAHHBIX, TMPEACTABISIONIMX COO0OM COBOKYIHOCTh NEPCOHAJIBHBIX JIAHHBIX,
colepKaluxcs B 0a3ax JaHHBIX, a Takke HHPOPMAILMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJICTB, IMO3BOJISIIOIIUX  OCYHIECTBIATH O0pabOTKYy  TaKHX



NEPCOHAIBbHBIX JaHHBIX C HCIIOJIBb30BaAHHUEM CpCACTB aBTOMAaTHU3aluu,
OCyHICCTBJICT CIICHUAJINUCT AI[MI/IHI/ICTpa]_II/II/I EOpOBCKOFO CCJIIBCOBCTA..

OTBETCTBEHHOCTh 3a OpraHu3alunro ,HaHHOﬁ pa6OTBI BO3JIaracTtCcia Ha TIJIaBY
AI[MI/IHI/ICTpaHHH BOpOBCKOFO CCJIbCOBCTA.

1.5. Ceengenust o ¢akrax, COOBITUSIX U OOCTOSTENHCTBAX YACTHOW IKU3HU
pabOTHUKOB ~AJMHHHUCTpallMd bBOpOBCKOro cenbCcoBeTa, CcoJep)Kaliuecs B
JIOKyMEHTaX, YKa3aHHbIX B HacTosmux [IpaBunax, a Takxke MNepCcoOHAIbHbIC
JTaHHBbIC, BHECECHHBIC B JIMYHbBIC J€JIa MYHUIMIAIBHBIX CIYXaIIUX 3aMenarolux
JOJDKHOCTH ~ MYHUIIMNAIBHOW  CiykObl B AamuHuctpanuu  bopoBckoro
CelbCOBETa (llajiee — MYHHUIMNAIbHBIA CIOy)Kalui), W UWHBIE CBEICHUS,
coJlepKaluecss B JIMYHBIX JeaX MYHUIUMOAIBHBIX CIIyXalluX, OTHOCATCS K
CBEJICHUSIM KOH(DHICHIIMAILHOTO XapaKTepa.

2. IlepeueHb TOKYMEHTOB, COJAEpKAIIMX MEPCOHAIbHBIC JaHHBIE PAOOTHUKOB
AnvmuHucTpanuu  bopoBcKoOro CeJIbCOBETa, 00pabaThIBAEMBIX B CBS3U C
peann3anuen TpyA0BbIX OTHOIIEHUN

K JOKYMCHTAaM, COACpKalllNM IICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKOB
AI[MI/IHI/ICTpaHI/II/I BOpOBCKOFO CCJIBCOBCTA, ITOMJICKAIIUEC 3alIUTC, OTHOCATCA:

TPYJIOBBIE KHUKKH;
JINYHBIC eTa;

JUYHbIE  KapToyku  (yHU(PUUUpOBaHHbIE  (QOPMBI  NEPBUYHONM  YUETHOMU
nokymentanuu Ne T-2I'C (MC) u Ne T-2);

CIpaBKU -OOBEKTUBKH;

KHHUTA Yy4CTa ABHIKCHUA TPYIOBBIX KHHIKCK 1 BKJ'Ia,Z[I;-II_Heﬁ B HHUX;

TPYAOBBIE JIOTOBOPHI PaOOTHUKOB, OCYIIECTBISIOIIUX TEXHUYECKOE oOecredeHue
NEeATENIbBHOCTH AZIMUHUCTPAalUA bOPOBCKOTO CENbCOBETA,;

Tabenb yyera paboyero BpeMEHHM M pacuera omiarhl Tpyaa (yHUPUUHMpOBaHHAS
dopma nepBrUHON yueTHOH qokyMeHTarmu Ne T-12);

pacyeTHO-IIIaTeKHAas BEJJOMOCTb;
KapTO4YKa-CrpaBKa (pacuer 3apabOTHOM TJIaThl);

HaJ0roBas KapTodKa 1O yYeTy JOXOJOB M Hajora Ha JOXOJbl (PU3HUYECKHX JIHI]
(popma 1-HIADJI);

cripaBka o J1oxojax usnyeckoro nuina (dhopma 2-HIDII);
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bopMBI TOKYMEHTOB HHIWBUIYaTbHOTO (NMEPCOHU(PUIMPOBAHHOTO) Yy4yeTa B
cucTeMe 00sA3aTENbHOIO IEHCHOHHOTO CTPAXOBAHUS;

HHAWBUAYAJIbHAA KapTO4YKa Yyd€Ta CYMM HAYUCICHHBIX BBIIJIAT W HHbBIX
BO3H3Fp3)KI[€HHI>i, CYMM Ha4YMCJICHHOI'O CANMHOI'0 COINAJIbHOI'O HAJIOra, CTPAaXOBbIX
B3HOCOB Ha 0053aTeILHOE ICHCUOHHOC CTpaxoOBaHHUC (H&JIOI‘OBOI‘O BBIqua);

UHAMBHUyaJIbHAas KapTO4yKa YdeTa CYMM HAQUUCICHHBIX BBIIUIAT M HHBIX
BO3ZHAarpaX/JE€HUH, CTPAXOBBIX B3HOCOB Ha  00s3aTE€IbHOE  IEHCUOHHOE
CTPaxXOBaHUE;

CBUCTEIHCTBO O MOCTAHOBKE HA yY€T B HAJIOTOBOM OpraHe (pM3WYECKOro JIUIA IO
MECTY XKUTEIbCTBA Ha TeppuTopun Poccurickon Penepanuu.

3. Benenue MTUYHBIX A€

3.1. B nu4yHOE AE€N0 MYHUIUNAIBHOTO CIIYXKAIIETO BHOCSATCS €ro NEPCOHAIbHBIC
JJAaHHbIC W WHBIC CBEJCHUS, CBS3aHHbIC C TMOCTYIJICHUEM HAa MYHUIMIAIbHYIO
CIIyKO0y, €€ TPOXOXKJIECHWEM M YBOJbHEHHEM C MYHUIUNAIBHOU CIIyX OBl H
HEOOXOMMBbIC ISl OOECHEeUeHUs] JESITeIbHOCTH AJMUHUCTpauuu bopoBckoro
CEIbCOBETA.

3.2. BeneHue NUYHBIX J1€71 MyHUIUMIIAIBHBIX CIYKAIIUX OCYIIECTBISET HHCIEKTOP
o KagpaM AJMUHHCTpaluuu bOPOBCKOrO CENbCOBETA.

3.3. K nuyHOMYy Jemy MYHUITUIIAIBLHOTO CITYXAIero MPUOOMIAIOTCS CIICTYIOIIIE
JIOKYMEHTBI:

MMCbMEHHOE 3asBJICHUE C MPOCHKOON O MOCTYIUICHUH Ha MYHUITUTAIBHYIO CITYKOy
U 3aMeNICHUH JOJDKHOCTH MYHHUIIMNAIBHOM CIIyxkObl (7masee — JOHKHOCTD
MYHULIUTATBHOU CITYKOBbI);

COOCTBEHHOPYYHO 3alojJIHEHHAs M TOJAMHUCAaHHAs TpaKJaHWUHOM Poccuiickoit
denepanvu aHKeTa yCTaHOBJICHHOM (POPMBI ¢ MpusioxkeHueM dortorpaduu;

JOKYMEHTBl O MNPOXO0KJICHUM KOHKypca Ha 3aMElIeHHWE BAKAHTHOW JOJKHOCTH
MYHUITUTIATBHOM CIY»KOBI (€CHM TpakIaHWH Ha3HAUYeH Ha JOJHKHOCTH TI0
pe3yJibTaTaM KOHKypca);

KOIIMA MacropTa U KOIMKMKU CBHUACTCILCTB O FOCYﬂapCTBeHHOﬁ perucTpann aKTOB
MYHHUIIUIIAIIBHOTO COCTOSAHUA,

KOIIMS TPYIOBOM KHIJKKM WM JOKYMEHTA, NOATBEPKAAIOLIEIO IPOXOXKICHUE
BOEHHOU WJIK UHOM CITykKOBbI;



KONUM JIOKyMEHTOB O Mpo(ecCHOHATbHOM 00pa3oBaHuU, MPOodecCHOHATBHOM
MEPETIOITOTOBKE, MOBBIIICHUN KBATH(PUKAIIMH, CTAXKUPOBKE, IPUCBOCHUHN YUEHOM
CTEIECHH, YIYEHOTO 3BaHUS (€CIIU TAKOBBIE UMEIOTCS);

KOIMM PEIICHUH O HArpaKJICHWM TOCYyJAapCTBEHHBIMH Harpajgamu Poccuiickon
®enepaunn, [lowetnoir rpamoroit Ilpesunenra Poccuiickoit ®Penepauuu, 00
oO0bsBieHnn Omaromapuoct IIpesunenta Poccuiickoit denepaiinu, nprucBOCHUH
ITOYETHBIX, BOMHCKUX W CIELUAJIbHBIX 3BAHUM, NPUCYKIECHUU TI'OCYIAapPCTBEHHBIX
peMuid (€ciii TaKOBBIE UMEIOTCS);

KOIMS aKTa MYHMIMIIAJBHOIO OpraHa O Ha3HA4YeHWM Ha  JIOJDKHOCTH
MYHULUIATBHON CITyKOBI;

DK3EMIUISIP CIOY)KEOHOTO KOHTpaKTa, a Takke JK3EMIUISIPhl MUChMEHHBIX
JIOTIOJIHUTENIBHBIX ~ COTJIAIICHUM, KOTOPHIMU  OMOPMIISIIOTCS HU3MEHEHHUS U
JIOTIOJTHEHUS, BHECEHHBIE B CIIYKEOHBI KOHTPAKT;

KOIIMM aKTOB MYHHUIIMIIAJIBHOTO OpraHa O IEPEBOJEC MYHMIUIIAIBHOIO CIIY’KAILETO
Ha MHYIO JOJDKHOCTh MYHHUIIMIAIBHOM CIyXObl, O BPEMEHHOM 3aMEIEHUU UM
WHOU JTOJPKHOCTH MYHUIIUIAIBHON CITYKOBI;

KOMMMK JOKYMEHTOB BOMHCKOTO yueTa (i1 BOCHHOOOS3aHHBIX U  JIUII,
MOJJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

KOIUS aKTa MYHMIIMIAIBHOTO oOpraHa 00 OCBOOOXXIEHWU MYHHUITUIAIHLHOTO
CIy)allero OT 3aMellaeMOd JIOJDKHOCTH  MYHUIIMTNIAIBHOM  CIIyXObI, O
MPEKPaIICHUH CITy>KE€OHOTO KOHTpPaKTa UM €ro MPUOCTAHOBJICHHH;

aTTECTAlMOHHBINA JIMCT MYHULIMIAIBHOTO CITYKaIIero, MPOILIEAIIEro aTTeCTalluIo,
A OT3BIB 00 MCIIOJHEHHH WM JOJDKHOCTHBIX OOS3aHHOCTEN 3a aTTeCTAllMOHHBIN
Nepuo;

AK3aMEHAITMOHHBIA JINCT MYHHUIIUIIAJBLHOTO CIYXKAIETO W OT3BIB 00 ypOBHE €Tro
3HAHMM, HABBIKOB U YMeHUH (TIpodeccuoHaIbHOM YPOBHE) |

KONUM  JIOKYMEHTOB O  MPHUCBOCHHHM  MYHULUIAIBHOMY  CIyXallemy
KBIM(PUKALIMOHHOTO pa3psiaa);

KOIIMHU IOOKYMCHTOB O BKJIIOYCHHUHW MYHHIUIIAIBHOI'O CJIYKAIllCro B KaﬂpOBBII\/’I
PE3CPB, a TAKIKC 00 MCKIIFOYEHHH €T0 M3 KaapoBOI'o pE3€pBa,

KOIMM PpELUICHHH O TMOOIIPEHNH MYHHUIMIIAJBHOIO CIIYKallero, a TakKkKe O
HaJIO)KEHUU HA HETO NUCIUIIIMHAPHOTO B3bICKAHUS J0 €0 CHATHS WM OTMEHBI,



KONUM JIOKYMEHTOB O Hayajle CIy)XeOHOM mNpoBEpKH, ee pe3yibTarax, 00
OTCTPAHEHUU MYHMIMIAJIBHOIO CIYXKalllero OT 3aMElaeMol  JIOJHDKHOCTH
MYHUIUIATBHON CITyKOBI;

JIOKYMEHTBI, CBSI3aHHBIE C O(OPMIIEHUEM JIOIYCKa K CBEACHUSM, COCTABISIOIINM
rOCYJapCTBEHHYIO WJIM HMHYIO OXPaHSEMYI 3aKOHOM TailHy, €CJIM HMCIOJIHEHUE
00513aHHOCTEH MO 3aMellaeMoil JOKHOCTH MYHHUIIMIAIBHON CIY>KOBI CBS3aHO C
UCIIOJIb30BaHUEM TAKUX CBEJCHUIL;

CBCACHUA O JOXOJaX, UMYIICCTBC U 00s13aTeNIbCTBax HNMYHICCTBCHHOI'O XapaKTCpa
MYHUIUIIAJIBHOT'O CIIYKaIICT O,

KOIIUA CTPAXOBOI'O CBUACTCIILCTBA 00513aTeIHLHOr0 IIEHCHOHHOT'O CTpaxOBaHUA,

KOIKS CBUJETENBCTBA O MOCTAHOBKE HAa y4eT B HAJIOTOBOM OpraHe (hu3HuecKOoro
JIMIIA IO MECTY XKHUTEJIbCTBA Ha Tepputopun Poccuiickoit @eaepannu;

KOmMA  CTpaxoBOro MCIAUMOMHCKOI'O IIOJIMCa 0053aTEIILHOTO MCAUITUHCKOI'O
CTpaxoOBaHUA I'PpaAKIAAH,

MEJIUIIMHCKOE 3aKII0YEHUE YCTaHOBJIECHHON (hOpMBI 00 OTCYTCTBUHU y T'pakJIaHUHA
3a00J1eBaHMS, MPEMATCTBYIOMIETO TMOCTYIUICHUIO HA MYHHUIIUITAIIBHYIO CITYKOYy WU
ee IMPOXOKICHUIO;

CIIpaBKa O pe3yjbTaTax MPOBEPKU JTOCTOBEPHOCTH U TOJTHOTHI MPEICTABICHHBIX
MYHULIMTATBHBIM CITY>KalllUM CBEJEHUN O JOXO0JaX, UMYIIECTBE U 00s3aTEIhCTBAX
MMYIIECTBEHHOTO XapaKTepa, a TAaKKe CBEICHUIN O COOJIIOICHUN MYHUITUTIATbHBIM
CITy’KalllUM OTPaHUYCHUN, YCTAHOBIICHHBIX (PeiepaTbHBIMU 3aKOHAMHU.

3.4. B auuHOE ACJI0 MYHHUIUIIAJIBHOI'O CIIYZKAIICT0 BHOCATCA TAKIKC ITMCbMCHHBIC
00BACHEHUS MYHHUIUIIAJIBHOI'O CJIYXKallCro, CCJIM TaKHC 00BACHECHUS JaHbl MM
IMOCJIC O3HAKOMIICHUSA C JOKYMCHTAMHM CBOCTO JIMYHOTO AcJa.

K nuuHomy neny MyHMIIMTIATBLHOTO CIY>Kalllero MPUOOIIAIOTCS UHBIE JOKYMEHTHI,
MPEAyCMOTPEHHbIE  (PefepaibHBIMU  3aKOHAMU W HUHBIMM  HOPMATHUBHBIMU
MpaBoBBIMU akTaMu Poccuiickont Penepanuu.

3.5. JIokyMeHThI, pUOOLICHHBIE K JIMYHOMY JeJly MYHHIIMIAJIbLHOTO CITYKallero,
OpOILIIOPYIOTCSI, CTPAHUILIBI HYMEPYIOTCS, K TMUHOMY eIy MPUIIaracTcs OMUCh.

4. Tlopsimok oOpamieHuss C  JOKyMEHTaMH M JAPYTMMH  HOCUTEJSIMU
uHbOpMaInK, CoAepKaIIUMU EPCOHANBHBIE TaHHBIE, TIOJIJIEKAIINE 3aIUTe

4.1. Bce mepcoHaNbHBIE JTaHHBIE JTOJDKHBI OBITH TOJIYY€HBI HEMOCPEICTBEHHO OT
pabOTHHUKOB AAMUHUCTpaK BOpOBCKOTO cenbcoBeTa, MPU ATOM MX 00paboTka



OCYILLECTBIISIETCSI IO NMHUCBMEHHOMY 3asBIEHUIO-COIVIACUIO MO (OpME COIIACHO
npunoxenuro Ne 1 k Hacrosmmm IIpaBunam.

B cinywyae oTkaza paOOTHMKa MNPEIOCTaBUTh CBOU MEPCOHAIbHBIC JIaHHBIE €MY
JTAIOTCSl TTIMChbMEHHBIE PA3bICHEHUS O IOPUIUYECKUX MOCIEICTBUSAX TAKOrO OTKa3a
o ¢opMe corsacHo npusoxkeHuro Ne 2 xk HactosiuMm [IpaBuiam.

4.2. Ilpuem U y4eT JOKYMEHTOB U JIPYTUX HOcUTeNeH MHPOPMALIMH, COAECPKAIINX
NEPCOHANIbHBIE JaHHbIC, MOJJICKAIIHUE 3allUTe, OCYIIECTBISET CIEUUATUCT IO
KajapaMm AJAMUHUCTpaluu BOpOBCKOTO celbCOBETA.

4.3. Ilpu 3aKiIr04eHUH CIIy>)KeOHOTO KOHTpPaKTa ¢ paOOTHUKOM, HEMOCPEACTBEHHO
OCYIIECTBISIONUM 00paOOTKYy TMEpPCOHANbHBIX JaHHBIX, OH TOJIHCHIBAET
00513aTeILCTBO O HEPA3TJAIICHUN MEePCOHANBHBIX JAaHHBIX, CTABIINX W3BECTHBIMH
€My B CBSI3U C HCIOJIHEHHUEM JOJDKHOCTHBIX OOSI3aHHOCTEM Mo (popme corjiacHo
npusioxkeHuto Ne 3 x Hactosuwmm [IpaBunam.

4.4, Jlnynpie  nea  MYHUUMNAIBHBIX — CIYXKAIMX W JAPYrde  JOKYMEHTHI,
coAep)Kallue IepCOHaJbHbIC JaHHbIC, TMOJJIC)KAIIME 3allUTE, BBIAAIOTCS
MHCIIEKTOPOM TI0 KaJipaM AJIMUHUCTpAIMd BOpOBCKOIO CEIbCOBETA MO KAPTOUYKE
BBIJIJAYU C PACHUCKOMN MOJIb30BaTENEH O MOJYYEHUU U C PACIIUCKON MHCIIEKTOpa MO
KaJipaM B 00OpaTHOM IIpUeMe JOKYMEHTOB.

4.5, CBGI[GHI/IH, COACPKANHCCA B JOKYMCHTAX, YKAa3aHHBIX B Pa3cCJIC 2 HaCTOAIINX
HpaBI/IH, MNePCChUIAOTCA CTOPOHHHMM OpIraHHU3alusAM  3daKa3HbIMHU WM IOCHHBIMHU
IMOYTOBBIMH OTIIPABJIICHHUAMUN, HAPOYHBIM C IIMCbMCHHBIM YBCIOMIICHUCM.

4.6. UepHOBHUKHU U TTPOCKTHI JOKYMEHTOB YHUUYTOXKAIOTCS ITyTEM COMOKCHHS

4.7.1lpu cmeHe paOOTHMKA, OTBETCTBEHHOIO 3a YYET JOKYMEHTOB M JIPYTUX
HOcUTEJeH HMH(pOpMaluK, COAEpKAIIMX IEePCOHAIbHbIE JaHHbIC, MOJJIEKAIIUE
3alllUTe, COCTABISETCS aKT NpHeMa-cAauyd d3TUX MaTepuajoB, KOTOPBIN
YTBEPKIAAETCS II1aBOM AIMUHUCTpauMu bOpoOBCKOTrO cenbCcoBeTa.

5.0043aHHOCTH JOJDKHOCTHBIX JIMI[ MO COXPAHEHUIO MEPCOHABHBIX JaHHBIX,
MOJJIEXKAIIMNX 3aIINUTE

5.1.Tlpu pabGoTe cO CBEACHUSMHU, COJCPKAIUMHU TEPCOHAIBHBIC JIaHHEIE,
MO/JIeXKAINE 3aluTe, PaOOTHUKK AJIMHHHCTpalM bOpPOBCKOTO CellbcoBETa
00s13aHbI:

3HAKOMHUTBCSA TOJIBKO C TEMH JIOKYMCHTaMH, K KOTOPBIM ITOJIY4eH JOCTYI B
COOTBETCTBHH CO CITYKEOHOW HEOOXOIUMOCTBIO;

XpaHUTb B TaliHE CTaBIIME W3BECTHBIMH UM CBCACHMA, COACPKAIUC
IICPCOHAJIBHBIC JaHHBIC, moajiaciKamue 3alIuTe, I/IH(l)OpMI/IPOBaTI)



HEMOCPEACTBEHHOTO PYKOBOAMUTENS O (haKTax HApPYyIICHUS MOpsiaKa oOpalieHus ¢
IIEPCOHAIBHBIMU JTaHHBIMU U O IIONBITKAX HECAHKLMOHUPOBAHHOIO JOCTyIa K
HUM;

HE PacKpbIBaTh TPETHUM JIMI[AM U HE PacIpOCTPaHATh MEePCOHANbHbBIC TaHHbIE 03
cornacus CyObeKTa MEpPCOHANbHBIX JaHHBIX, €CITU HMHOE HE TMPEIyCMOTPEHO
(denepanbHBIM 3aKOHOM;

O JOMYIEHHBIX HAPYUICHUSIX YCTAHOBJIEHHOIO TOpsiAKa paboThl, ydeTa W
XpaHEeHHs JOKYMEHTOB, a Takke O (DakTax pasTialleHus CBEISCHUMN, COIEpKAIIIX
MEPCOHAIBHBIE JAHHBIC, MOJJICKAIINE 3AUTE, TPEACTABIATh HEMOCPEACTBEHHBIM
PYKOBOJMTEIISIM MUCbMEHHBIE OObSICHEHHUS.

5.2. HpI/I pa60Te CO CBCIACHHAMH, COACPKAINIMMHU IICPCOHAJIBHBIC HOAaHHBIC,
noajiciKamue 3auTe, 3arpeiacTcs:

paboTaTh Ha MEPCOHATBHBIX KOMITBIOTEPAX, HE MPEAHA3HAYEHHBIX i1 00pabOTKU
KOH(DUIeHIUATbHON HHPOpMAIINH;

nepeaaBaTh JOKYMEHTBI, COJEpKalllie IepCOHANIbHBIC JaHHbIC, MOJIeKAITUE
3allliTe, M0 OTKPHITHIM KaHajaM CBs3U ((paKCUMUIIbHAS CBSA3b, AJIEKTPOHHAS TTOUTa
U T.1.), @ TaKKe MCIOJb30BaTh CBEJCHUS, COJAEpIKAIIUE NEPCOHAIbHbBIC JTaHHbIE,
MOJJIeXKAINE 3alIUTe, B OTKPHITOM MEpPernucKe W NP BEACHUH TEPETOBOPOB 10
Tenedony;

CHUMAThb KOINHMM C JOKYMEHTOB, COJEp)KallUX IE€PCOHAJbHBIE JTaHHBIE,
nojJieXxaniye 3ammure, 0e3 paspemieHus riaaBbl AJAMHUHUCTpauuu bopoBcKoOro
CEJIbCOBETA;

HCIIOJIB30BATh CBCACHHUA, COACPKAIIHUC IICPCOHAJIBHBIC JAHHBIC, IIOIAJICIKAIIUC
3alIuTC, B HGCJ'IY)KC6HBIX oejsax, B pasroBope C JMIOaMH, HE HWMCIOIIUMHU
OTHOIICHMA K 3TUM CBCACHUAM.

5.3. Jlutia, KOoMaHIUpOBaHHBIE B AJMHUHHUCTPAIMIO BOPOBCKOTO  CEIbCOBETA,
JIOMYCKAIOTCA K CBEACHUSM, COJEpKAalIUM IEpPCOHAIbHBIE NAaHHBIC, PEUICHUEM
riaBpl  AJMUHHUCTpAnuu BOpPOBCKOTO cenbcoBEeTa B 00BEME  BBITIOJHEHUS
KOMaHJMPOBOYHOIO 3aJaHus U ¢ COOII0JIeHUEeM TpeOoBaHUi HacTosAmux [IpaBuil.

5.4. JIokyMeHThI, COJepKalllue IMepCOHAIbHbIE JaHHbIE, MOJJIeKAIlUe 3alluTe,
XPaHATCS B METAINTMYECKUX MOCTOSTHHO 3alepThIX IIKadax.

5.5. O6s13aHHOCTH, PETYCMOTPEHHBIE MYHKTOM 5.1 HacTOsAIIEro pasaena, T0JKHBI
ObITh BKJIOYEHBI B COOTBETCTBYIOIIMN pa3fied JOKHOCTHBIX PErJIaMEHTOB
MYHULIMNATBHBIX CIYKaIIUX, TOMYIIEHHBIX K 00pa00TKe MePCOHATBHBIX TaHHBIX.



6. JlocTyn K nepcoHaIbHBIM JaHHBIM

6.1. [IlpaBoMm nocTynma K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB AJIMUHUCTpAIUU
bopoBckoro  cenmbcoBera,  MOAJIEKANIMM  3alllUTE, HMEIOT  CJEAYIOLIUe
JOJDKHOCTHBIE JTUIa AAMUHUCTpalu bopoBckoro cenbcoBera:

- raBa AaMuHUCTpanuu KpoyTUXHUHCKOTO CENbCOBETA.
- HHCIIEKTOp IO KaapaM bopoBcKoro cenbcoBeTa,
- TJ1aBHBIN OyxranTep.

6.2. [IpaBom JocTyna K crpaBKaM - OOBbEKTHUBKaM PAOOTHHUKOB AJMUHHUCTpALUU
boposckoro CEIbCOBETa  HMMEIOT  CICAYIOUIME  JOJDKHOCTHBIE — JIMIA
AnmvunucTpanun bopoBCKOTO cenbcoBeTa!

- TJ1aBa AJIMUHUCTpaIiid bopoBCKOTro cenbcoBeTa,
- HTHCIIEKTOP IO KaJipaM AMUHUCTpaluu BopoBCKOro cenbcoBeTa,

- YJIeHbl KOHKYPCHOM KOMHCCHUHU BO BpEMs IIPOBEACHHSI KOHKypca Ha 3aMeEIleHHUE
BAaKaHTHOM JOHDKHOCTH MYHUILIMIIAJIIBHOM CIY>KObl M KOHKypCa Ha BKJIIOUYEHHE B
KaJIpOBBIN pe3epB AJIMUHHCTpauuu BOpOBCKOTO CENbCOBETA;

- WICHbl aTTECTAllMOHHOM KOMHCCHM BO BpPEMS IMPOBEJACHUSA AaTTECTAllUU
MYHULMIIAJIBHBIX ~ CIYXKAIIUX, 3aMEIA0IIUX JOKHOCTH MYHHIHUNAJIbHON
CIIy>KObl B AJIMUHHCTpAIIMM BOpOBCKOro cenbcoBeTa.

6.3. [IpaBoM mocTyma K TEPCOHATLHBIM JaHHBIM PAOOTHUKOB AIMUHUCTPAINH
BopoBckoro cenbcoBeTa, MOAJIEKANTUM 3aIUTE, B COOTBETCTBUU C JOJKHOCTHBIM
perIaMeHTOM UMEIOT  CJICIYIOIME JIOJDKHOCTHBIE JIMIa ~ AJMUHUCTpaIUU
bopoBckoro cenbcoBerTa:

- HHCIIEKTOP M0 KajapamM AnMuHucTpanuu bopoBckoro cenbcoBera,;
-TJ1aBHBIN OyXxranrep;

- MHCHEKTOp MO0 MOOWJIM3allMOHHOW paboTe, OTBETCTBEHHBIM 3a OpPraHU3AIHIO
BOMHCKOI'O y4eTa U OpPOHUPOBAHUS;

[lepeueHb KOHKPETHBIX TOJDKHOCTEN AJIMHHHUCTpAIMM bOpOBCKOIro CEIbCOBETA,
3aMEIIEHUE  KOTOpPBIX  MNpEAyCMaTpUBAEeT  OCYILECTBIEHHE  00pabOTKH
NEPCOHANIBHBIX TAHHBIX JMOO OCYIIECTBIIEHUE IOCTYIA K MEPCOHAIbHBIM JIaHHBIM,
YTBEPKJIAETCS PACOPSKEHUEM I1aBbl AIMUHKMCTpaund bopoBCKOro cenpcoBeTa.



7. OTBETCTBEHHOCTH 3a pasriaiieHue CBEJICHUH, coJiepKaInx
NEpPCOHANIbHbIE  JaHHBble, TMOJAJeXallhe  3alluTe, yTpaTry  JIOKYMEHTOB,
COJIEp KaIINX TaKyro HHPOPMAIIUIO, U HapyIIeHHE MOpsIKa paboThI ¢ Hel

7.1. Pazrnaiienuie CBeJCHUM, COAEp KalIuX NMEPCOHAIbHBIE JAaHHbIE, MOJJIeKAIIIe
3alllUTe, UM yTpaTa HOCHUTENIEW TaKUX CBEJICHHI BlieueT 3a cOOOW MOCIIE/ICTBUS,
PEIyCMOTPEHHBIE JCHCTBYIOIINM 3aKOHOJATEIHCTBOM.

7.2. IlepcoHaabHyI0 OTBETCTBEHHOCTh 3a pasrjalllcHue CBEJACHHUH, COJepIKallux
MEpCOHAIBHBIE JAHHBIC, MOJJICKAIIUE 3allUTe, WIM YTPaTy HOCUTENECH TaKHhX
CBEJICHHM HeceT paOOTHUK AJIMUHHUCTpaluu BopoBCKOro ceimbcoBeTa, UMEIOIIUN
JOCTYTI K 3TOM MHGOPMAIIMH U TOTYCTUBIIIANA €€ pa3TrialleHue Wik yTpary.

7.3. O ¢akrax yTpaThl paOOTHUKaMH AJMUHUCTpanuu BopoBckoro cembcoBeTa
HOCHUTEJEH CBEINECHUM, COJEp)KallMX IMEPCOHAJIBHBIE JAaHHBIE, IOJISKAIIUE
3aluTe, JIMOO pa3MIallleHus ASTHUX CBEJECHUM CTaBUTCS B M3BECTHOCTH TJlaBa
AnmMuHHCcTpanuu BopoBCKOro cenbcoBeTa, KOTOPBIM HAa3HAYAETCS KOMMCCHS IS
OpOBEJCHUS ClayXkeOHOM mnpoBepku. Ilo pesynbratam ciiy>)keOHOM NPOBEPKU
COCTaBJISIETCSI aKT. AKTBl Ha YTpPAayeHHbIE [i€Ja IOCTOSHHOTO XPaHEHHUs
NIEPEAIOTCS B apXUB.

7.4. Jluna, BUHOBHBIC B pa3riallleHUW WIK yTpaTe CBEICHUM, COAEpKAIINX
MEPCOHANBHBIE JAaHHbBIC, TMOJJICKAIINE 3alATE, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu.

7.5. KonTpons 3a wucnonHeHweMm pabOTHUKaMu AnMuHHCTpaiuu bopoBckoro
cenbcoBeTa TpeOoBaHuM  Hacrosiuux  [IpaBun  Boznmaraercs Ha  IJIaBy
AnmvunucTpanuu bopoBCKOTO cenbCcoBETA.



[Ipunoxenue
K [IpaBriiamM 00pabOTKM MHEPCOHATBHBIX
JaHHBIX pAOOTHUKOB AJMUHHUCTPAIUU
bopoBckoro cenpcoBera
OOPMA
3asiBJICHUSI-COTIacksl Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX

B Anmunuctpannio bopoBckoro ceiabcoBera

(bamuust, UMsi, OTYECTBO
pabOTHUKA)

(cepust 1 HOMEpP MacnopTa, KEM U
KOT/1a BbIJaH)

(ampec MecTa )KUTENbCTBA)

(amummsi, ©MsT OTYECTBO)

B coorBeTrcTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 Neo 152-03
«O mepcoHaNBHBIX JAHHBIX)» JIal0 CBOE COTJIacHe Ha 00pabOTKy (BKIIOUast UxX coop,

CUCTEMATH3allMI0,  HAKOIUICHWE,  XpaHCHHE,  OOHOBJICHHE,  HM3MCHCHHE,
pacIpocTpaHeHue, HCIOJIb30BaHHUE, OJIOKMpOBaHUE, YHUYTOXKEHUE,
00e3MMYrBaHue,

C HCIIOJB30BaHUCM CpPpCACTB aBTOMATHU3AllMKW HIIN 0e3 MCIOJIL30BAHUS TAKOBBIX



CpeI[CTB) MOHX IEPCOHAJIBHBIX JaHHBIX, a
HUMCHHO:

(yka3zath cocTtaB mnepcoHaldbHbIX JaHHbIX (D.M.O, macropTHbie HaHHBIE, aJpec,
HHBIC JTAHHBIC)

IS 00paboTKH B LEJIAX

(Ykazarthb 1enu o0paboTKH)

O0paboTKa MEepCOHANBHBIX JAHHBIX Pa3pelIaeTcs Ha CPOK ACHCTBUS CIIYKEOHOrO
KOHTpPAaKTa.

[TonrBepxaato, 4to s o3HakoMJieH ¢ deaepanbHbIM 3aKk0HOM OT 27.07.2006 Ne
152-®d3 «O nepcoHaIbHBIX TaHHBIX» B YaCTH IIpaBa CyObeKTa MEPCOHAIBHBIX
JTAaHHBIX, TIpaBa U 00513aHHOCTH B 00JIACTH 3aITUThI IEPCOHAIBHBIX JAHHBIX MHE
Pa3bSICHEHBI.

(moamucek) (pactudpoBKa MOAMKCH)
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[Tpunoxenune Ne 2
K [IpaBunam 00paboOTKH mEpCOHANTBHBIX
JTaHHBIX pAOOTHUKOB AJIMHUHUCTpALUU

boposckoro cenbcoBeTa

OOPMA
pa3bsiCHEHUsI pa0OTHUKY FOPUANYECKUX MOCIEACTBUM

OTKa3a IIpea0oCTaBUTb CBOU IICPCOHAJIBHBIC JdHHBIC

(pamumnms, UMsi, OTIYECTBO)

(TOJDKHOCTB, CTPYKTYPHOE MOApa3ieicHne AIMUHUCTPAIIUH bopoBCKOTO
CCJIbCOBETA)

B COOTBETCTBUU ¢ TpeboBanusiMu DenepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHANBHBIX JaHHBIX» yBeaomiisieM Bac, 4To 00s13aHHOCTh MPEA0CTaBICHHUS
Bamu NepCOHATBHBIX TaHHBIX yCTaHOBJICHA

(YKaBBIBa}OTCH PEKBHU3UTLI 1 HAMMCHOBAHUS HOPMATHUBHBIX IIPABOBLIX aKTOB)

B caywae otkaza Bamu 1npemoctaBuTh CBOM  NEPCOHAJIBHBIE  JAHHBIC
Anmunuctpanus BopoBCKOTO cellbCOBETa HE CMOKET Ha 3aKOHHBIX OCHOBAHMSIX
OCYUIECTBJISTh Takylo o00pabOTKy, 4YTO NpHUBEAET K creayroomum aias Bac
IOPUANYECKUM MOCJIEICTBUSIM:




(mepeuncCIISItOTCS FOPUANIYECKUE MOCIEICTBUS ISl pa0OTHHUKA)

B cooTBeTrcTBME ¢ AEMCTBYIOIIMM 3aKOHOAATENBLCTBOM Poccuiickon denepanuu B
o0JacTi MEpCOHANBHBIX JaHHBIX BBl MMeeTe MmpaBo: Ha MOJyYEeHHUE CBEACHUN O
Anmunuctpanun bopoBckoro cenbcoBera (B 00beMe, HECOOXOAMMOM IS 3aIIUTHI
CBOMX IIpaB U 3aKOHHBIX HHTEPECOB [0 BOIpocaM o0OpabOTKH CBOUX
NEPCOHAIBHBIX JaHHBIX), O MECTE€ HaXOXACHHUA AaMUHUCTpauuu bopoBckoro
CEJIbCOBETA, O HAIMYMK Yy AJMHHHCTpalMd bBOPOBCKOTO CeElbCOBETa CBOMX
IIEPCOHAIIBHBIX JAHHBIX, @ TAK)KE Ha O3HAKOMJICHHE C TaKMMH IE€PCOHAJIbHBIMU
JAHHBIMM; IIOAABaTh 3alpoC HAa JOCTyH K CBOMM II€PCOHAIBHBIM JIaHHBIM;
TpeOOBaTh 0OE3BO3ME3THOTO MPEJOCTABICHUS BO3MOXHOCTH O3HAKOMJICHUS CO
CBOMMH TIE€PCOHAJIbHBIMM JAHHBIMHU, a TAK)K€ BHECEHHS B HHUX HEOOXOJMMBIX
U3MEHEHUH, WX YHUYTOXXEHHUS WIH OJOKMPOBAHUS TPU NPEIOCTABICHUU
CBEJICHMM, MOATBEPKIAIOMMNX, YTO TAKHE IEPCOHAIBHBIC JAHHBIE SIBISAIOTCS
HETIOJIHBIMH, YCTAPEBIIMMH, HETOCTOBEPHBIMH, HE3AaKOHHO IOJYYECHHBIMU WM HE
ABJIAIOTCS HEOOXOJUMBIMHU ISl  3asBJIEHHOM 1eauM 0O0padOTKH; MOJydaTh
YBEJOMIICHHS 110 BOIIPOCaM 0OpabOTKHU MEPCOHANBHBIX JAHHBIX B YCTaHOBJIEHHBIX
JEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickoit denepannu ciaydasx U CPOKH;
TpeOoBaTh OT AJIMUHUCTpauuu BOpoBCKOro ceibcoBeTa pa3bsICHEHHUS IMOPSIKA
3alUThl CBOMX MpaB M 3aKOHHBIX HHTEPECOB; O0XKaJoBaTh MJCHCTBUS WIIH
Oe3elicTBUE JTOJDKHOCTHBIX JIMI AJIMUHHUCTpauuu bopoBckoro cenbcoBeTa B
YIOJIHOMOYEHHBIN OpraH Mo 3alliTe NpaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WU
B CyJ1IeOHOM MOPSAJKE; HA 3alIUTY CBOMX IPaB U 3aKOHHBIX HHTEPECOB, B TOM YHCIIE
Ha BO3MEIICHHE YObITKOB M (MJIM) KOMIIEHCAI[MI0 MOPAJIbHOIO Bpeaa B CyAeOHOM
IIOPSIKE

HNHcnekTop no kaapam AJMUHHUCTPAlMM bOPOBCKOTO CENbCOBETA,
MOATOTOBHUBUIETO PA3bSICHEHNUS

(moamucs) (uHULIKAIBI, (haMUITHS)

O3HaKOMJIEH

(moamucek) (pacumdpoBKa MOIIUCH)
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[Ipunoxenue Ne 3
K [IpaBunam 00pabOTKM EPCOHANBHBIX JaHHBIX
paboTHUKOB  BopoBckoro cenbcoBeTa

OOPMA

00513aTeNLCTBA O HCPa3rjlalliICHUU IICPCOHAIIBHBLIX JaHHBIX

(bamunust, ums,
OTYECTBO)

(TOJDKHOCTB, CTPYKTYPHOE MOIpa3ieiecHne AMUHHCTPAIIMH bopoBCKOTO
CCJIbCOBETA)

npenynpexaeH(a) o TOM, YTO Ha TIEPUOA  HWCIOJHEHUS JOJKHOCTHBIX
oOs3aHHOCTE MHe OyAeT NpPEeNOoCTaBiIeH AOCTyN K MEePCOHAIbHBIM JTaHHBIM
paboTHHKOB AnMuHUCTpauun bopoBckoro cenbcoBera.

A nmaro 00s3aTenbCTBO MpuU paboOTe C MEPCOHAIBHBIMU JaHHBIMU PAOOTHUKOB
AnMuHuctpanuu bopoBCKOro cenbcoBeTa coOMoAaTh TpeOoBaHUS K 00paboTKe
MIEPCOHANILHBIX JJAHHBIX, YCTAHOBIICHHBIE (he/IepaTbHBIM 3aKOHOAATEIBCTBOM.

Taxke s 00s3yl0Ch B Cilydyae pPAcTOP)KEHHsI CO MHOM CIy:KEOHOro KOHTpaKTa
MPEKPaTUTh 00pPaOOTKY MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB AJIMHHHUCTpAIUU
BopoBckoro cenbcoBeTa, CTaBIIMX MHE W3BECTHBIMM B CBSI3M C HMCIOJIHCHUEM
JOJKHOCTHBIX 00S13aHHOCTEM.

S npenynpexzaeH(a) o TOM, 4YTO B clly4ae pasrJlallieHuss MHOW CBEJICHHI,
KacaroluXcs MEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB AJIMHUHHUCTpaIiuu bopoBckoro
CeIbCOBETA, WJM HUX YyTpaThl S HECY OTBETCTBEHHOCTh B COOTBETCTBUHM C
dbenepaabHBIM 3aKOHOAATEILCTBOM.



(moamnuce) (pacmudpoBKa MOIHCH )
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